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Ming Chi University of Technology Academic Calendar Fall, 2026- Spring, 2027

For Undergraguate Student, Grade 1,2& 4

Week Days For Undergraguate Student Grade 3 For International Bachelor's Degree Program Students For Master Students For PhD Students
For International Dual Bachelor's Degree Program Students
| Classes Begin :6/1
(1) 0| 06.01-06.05 | #Course P?e»Registration :5/11-5/15
(2) 0| 06.08-06.12
(3) 0| 06.15-06.19
(4) 0| 06.22-06.26
(5) 0| 06.29-07.03 *Course Add/Drop : 6/29-7/3
(6) 0| 07.06-07.10
(7) 0| 07.13-07.17
(8) 0| 07.20-07.19
(9) 1| 07.27-07.31 |0
Distance Learning Course I/II First Classroom Instruction : 8/3-8/10
(10)2|  08.03-08.07 l93Registration:S/g,Midlerm (/Sourse Withdrawal Period :8/3-8/; /
(11)3| 08.10-08.14 | | Evaluation of Teaching : 8/10-8/21
#Course Pre-Registration i ion :
(12)4| 08.17-08.21 || Grade 4,58 6 :8/197-8/24 - Grade 1,283 :8/18-8/24 JsCourse Pre-Registration : 8/17-8/24
(13)5| 08.24-08.28 |®@ Dormitory and Parent Conferences :8/30
(14) 6| 08.31-09.04 | Deadline of Final Score Submission:9/3 ;tﬁg‘:nstg:::::téz:oﬁfnmegé :88//3;_9/3
[ | Distance Learning Course | Begin : 9/7 | Classes Begin : 9/7 | Classes Begin / New Students Enrollment:9/7
(1) 7| 09.07-09.11 [*Distance Learning Course | Add/Drop :9/7-9/17 *Course Add/Drop : 9/7-9/17 @Registration Day for Current Students : 9/7
Internship :2026/9/7-2027/9/3 ®Registration Day for Current Students : 9/10 *Course Add/Drop : 9/7-9/17
(2) 8| 09.14-09.18 *Pre-Master Students Course Add :9/14-9/17 |
(3) 9] 09.21-09.25 |
(4)10( 09.28-10.02 |
(5)11| 10.05-10.09 |
(6)12| 10.12-10.16 |
(7)13] 10.19-10.23 |
(8) 14| 10.26-10.30 |
(9)15] 11.02-11.06 [I0 [¢) |
(10)16/ 11.09-11.13 | Midterm Course Withdrawal Period :11/9-11/20 Midterm Course Withdrawal Period :11/9-11/20 [Midterm Course Withdrawal Period :11/9-11/20
(11)17| 11.16-11.20 | Deadline of Distance Learning Course | Midterm Score Submission: 11/20 Deadline of Midterm Score Submission : 11/20 |
(12)18| 11.23-11.27 |
(13)19] 11.30-12.04 |
(14)20| 12.07-12.11 |
(15)21| 12.14-12.18 |J|Evaluation of Teaching : 2026/12/14-2027/1/1 Evaluation of Teaching : 2026/12/14-2027/1/1 [Evaluation of Teaching : 2026/12/14-2027/1/1
“:Course Pre-Registration , . N
(16)22| 12.21-12.25 I | Grade 4,58 6 :12/%1-12/28 Grade 1,283 :12/22-12/28 | #sCourse Pre-Registration : 12/21-12/28
(17)23[12.28-116.01.01(F | | |

(18)24| 01.04-01.08 |l ®@Deadline of Distance Learning Course | Final Score Submission: 1/14 | @ Deadline of Final Score Submission :1/14 @ Deadline of Final Score Submission :1/14
@2s| 0111-0115 [ | Distance Learning Course II Begin :1/11 | Classes Begin :1/11 | Classes Begin :1/11
*Distance Learning Course I Add/Drop : 1/11-1/21 *Course Add/Drop :1/11-1/21 *Course Add/Drop :1/11-1/21
(2) 26| 01.18-01.22 | *Pre-Master Students Course Add :1/18-1/21 [
(3)27] 01.25-01.29 |1 I
28| 02.01-02.05 |BA2/5Lunar New Year's Eve A 2/5 Lunar New Year's Eve A 2/5 Lunar New Year's Eve
29] 02.08-02.12 [Ja A A
(4)30| 02.15-02.19 ®Registration Day : 2/18 @Registration Day : 2/18 @Registration Day of Master : 2/18 | | Classes Begin :2/15
(5)31| 02.22-02.26 @Registration Day : 2/18
(6) 32| 03.01-03.05
(7) 33| 03.08-03.12
(8) 34 03.15-03.19
(9) 35| 03.22-03.26 O [
(10)36| 03.29-04.02 | Midterm Course Withdrawal Period :3/29-4/9 Midterm Course Withdrawal Period :3/29-4/9 | Midterm Course Withdrawal Period :3/29-4/9
(11)37| 04.05-04.09 | Deadline of Distance Learning Course I Midterm Score Submission : 4/9 Deadline of Midterm Score Submission : 4/9
(12)38| 04.12-04.16
(13)39| 04.19-04.23 | Midterm Course Withdrawal Period :4/19-4/30
(14)40| 04.26-04.30
(15)41| 05.03-05.07 Evaluation of Teaching : 5/3-5/21 Evaluation of Teaching :5/3-5/21 Evaluation of Teaching :5/3-5/21 | Evaluation of Teaching :5/3-5/21
| #Course Pre-Registration for 2027-2028 Academic Year
(16)42| 05.10-0514 |J| Undergraguate S?udents, Grade 3:5/10-5/14 I I
(17)43] 05.17-05.21 [f1 | AGraduation Ceremony : 5/22 | AGraduation Ceremony : 5/22 A Graduation Ceremony : 5/22
(18)44| 05.24-05.28 [l e® [ [
45| 05.31-06.04 [[Deadline of Distance Learning Course II Final Score Submission:6/3 |Deadline of Final Score Submission : 6/3 Deadline of Final Score Submission : 6/3
46| 06.07-06.11
47| 06.14-06.18 [
48| 06.21-06.25 Deadline of Final Score Submission: 6/24
49| 06.28-07.02
50| 07.05-07.09
51| 07.12-07.16
52| 07.19-07.23
NOTES:

1 - Symbols : "()"week list for For Undergraguate Student Grade 3, "] "Internship period," | "class period, "O "midterm exam, "® "final exam,"A"holiday," A "school activity,

3 » School Activities : A September 21, 2026(Monday)- Disaster Prevention Maneuver
A April 24, 2027 (Thursday) - University Sports Day

<

course pre-registration, "x"course add/drop,"®"registration
2~ Holidays : AJune 19, 2026 (Friday) - Dragon Boat Festival ASeptember 25, 2026 (Friday) - Mid-Autumn Festival ASeptember 28, 2026 (Monday) - Teacher's Day

AOctober 10, 2026 (Saturday) - Double Tenth Day(Adjusted holiday on October 9, 2026)
A\October 25, 2026 (Sunday) -Taiwan Retrocession Day (Adjusted holiday on October 26, 2026)
/A\December 25, 2026 (Friday) - Constitution Day AJanuary 1, 2027 (Friday) - New Year's Day
/\February 5, 2027 (Monday) - Lunar New Year's Eve AFebruary 28, 2027 (Sunday) - 228 Memorial Day(Adjusted holiday on March 1, 2027)
AApril 4, 2027 (Sunday) - Children's Day(Adjusted holiday on April 6, 2027) AApril 5, 2027 (Monday) - Tomb Sweeping Day
AMay 1, 2027 (Saturday) - Labor Day (Adjusted holiday on April 30, 2027)

4 -~ Graduation Ceremony : 2027/5/22(Saturday)
5 » Summer Course :2027/6/28-8/27 ; Summer Course Pre-Registration:2027/6/9-6/15 ; Summer Course payment period:2027/6/17-6/23

A November 25, 2026 (Wednesday)- The 18th Yung-Ching Campus Road Running
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Academic Year 2026 Project Research Internship Calendar

e i€
A% | & | Start | End SE{THEFE - Important Schedule of Events
Week| Y M|D|M|D

2026F9ATH BB -

7 20261 9 | 7|9 |11 The internship orientation is held on September 7, 2026.

o o |14l o |1g FES el & BEMR A B AT -
Establish the "Project Research Internship Learning Plan" with the advisor.

9 91219 1|25

0 5 l28l10] 2 P EREBAHRER 5 A 0N BRIE G2 -
The internship contact form must be submitted to the advisor by the 30th of every month.

11 1015110 9

12 10112110]16

13 10119110|23

14 10126110|30

15 11121116

16 1119 (11113

17 11116111]20

18 1112311127
12A1THZE12A3H | B#EFRRXEEEMEHEME -

19 11(30(12| 4 |Submit the Evaluation Form to the Division of Internship and Career Services(DICS) between
December 1 and December 3.
BERXTEEZMREE (—) 1RS> LREEEMOBERS » BIET&

20 12 8 | 12|11 |Submission of the "Project Research Internship (1)" Report, Oral Presentation to the Advisor,
and Grade Evaluation.
BR/BIEBTEXZMREE (—) IRERREBFERIMAE o

21 12 (14|12 | 18 |Departments submit the "Project Research Internship (1)" report grades to the Office of
Academic Affairs.

22 12121112|25

23 12027(12(28| 1 | 1

24 114118

25 1T(11] 1115

26 1118|1122

27 1125|1129

28 2111215

29 2182112

30 2(15]2 (19

31 2122|226

- 21113 | 5 |3P2AZE3RE  BERRRE R R RS -
Submit the Evaluation Form to the DICS between March 2 and March 4.
BERXTEEZEMREE (D) 1RS> LREEEMOBERS » BIET&

33 3| 8| 3 |12 [Submission of the "Project Research Internship (2)" Report, Oral Presentation to the Advisor,
and Grade Evaluation.
BR/PEFTEXMREE (D) JHRSHIEEBFFETME o

34 3 [15| 3 | 19 |Departments submit the "Project Research Internship (2)" report grades to the Office of
Academic Affairs.
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Academic Year 2026 Project Research Internship Calendar

e i€
A% | & | Start | End SE{THEFE - Important Schedule of Events
Week| Y M(D|M|D

35 12027 3 (22| 3 |26

36 3129|142

37 4151419

38 41121 4|16

39 4119] 4|23

40 4126] 4130

41 51357

42 5(10( 5 (14

43 5175 |21

44 5(24(5 (28

i s [31] 6 | 2 |(P1HECH3H  BERRRERE M EMEE -
Submit the Evaluation Form to the DICS between June 1 and June 3.
BERRIEXMREE (2) 1RS> LAEEEMORRE > A o

46 6| 7| 6 |11 |Submission of the "Project Research Internship (3)" Report, Oral Presentation to the Advisor,
and Grade Evaluation.
RR/PEFTEXMREE () IRESERBIEEIME o

47 6 | 14| 6 |18 |Departments submit the "Project Research Internship (3)" report grades to the Office of
Academic Affairs.

48 6 (21| 6 (25

49 6 |28 7|2

50 T5(71]9

51 T (127 (16

52 71197 (23

53 T 126( 7 (30

54 81286

o= sl o | g l13/BP9RZ8R10H : BEARR =R EREWER -
Submit the Evaluation Form to the DICS between August 9 and August 10.
BERRIEXMREE (M) 13RS > LAEEEMORRE > BEHT o
Submission of the "Project Research Internship (4)" Report, Oral Presentation to the Advisor,

56 816! 8 |20 and Grade Evaluation.
BRR/ZPEFTEXMREE (M) 1HREEEREFF R ME o
Departments submit the "Project Research Internship (4)" report grades to the Office of
Academic Affairs.

57 8 (23| 8 |27
BERIA3HN > HE2PRARREEEUEHIEER

58 8 l30l9]3 Submit the Certificate of Perfect Attendance to the DICS by September 3.
202TE9H3HEEERER ©
The student internship concludes on September 3, 2027.
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Project Research Intern Assignment List

FFER | RFA/HHE/ 21 HER ] B8R R |BEEM EWEEL
1 |[BmIER A £ORE | U13117239 | % |EBRERFIEAD ERESAn | 3078
2 |BRIER H BROZE | U12127043 | 5 |2IBmERD 218K | 5204
3 |EFIEXR H EEOBR | U13157045 | 5 |2I5HEEED REM | 5312
4 |BFIRER Z MOXK | U13157119 | 5 |BEREBCERD BI5ME | 5317
5 |BFIER Z #OFE | U13157135 B |REEEH 254 | 5317
6 [LBIER H ZOE | u1313701 B | =RBEM =B | 6112
7T |[EREIRR H O | U13137013 | % |BRIEEZET BRIEE | 6115
8 [{tEIRER B £OE | U13137037 | % |BRZR5LERD EZEEE | 6119
9 [{EEIRR Z ZOHR [ U12137109 | 5B |E&EERD E| 6118
10 ({EB2IER Z BOfF | U13137130 | % |fE{EhEAm ERH| 6110
11 [EBIRER Z £ORE | U13137133 | % |RKEEHD RXE| 6122
12 |MEIER H 0O | U13187008 | % |EHZEAD M&EF | 6323
13 |MEIER H ZO®F | U13187011 B |REEEM REE | 6302
14 |MEIER H #OWE | U13187017 | 5 EFERD BREF | 6318
15 |MEIER H MOZ | U13187018 | 5 |BREFHERD BREsE | 6307
16 |MHEIER G3 BAOFE | U13187022 | 5 |th&FAERD & | 6323
17 |MEIER H BO#M | U13187025 | 5 |J=WFEAD E#E| 6317
18 |MHEIER H FFOIE | U13187026 | 5 |F=&EERD E#E| 6317
19 |MEIER H |OXK | U13187033 | 5 |JEWFEAD EHE| 6317
20 |MHIRER H 2O/ | U13187041 | % |BIEFEHD ZIEF | 6321
21 |MEIRR Z FROBE | U13187104 | B [M&FZERD ®&FE | 6323
22 |MEIRR < ZIOHE | U1318T141 B |REBEELD sRETRE | 6312
23 |MHIRER Z BO® | U13187143 | 5 |HEI6EEHD e | 6322
24 |MEIRR Z EOER | V13187144 | L& | SEHHREA 2158 | 6320
25 |(FERMHARESTSUBTE e3 FOF | U13207004 | 5 |SHEEAD HEFHE| 6305
26 |(FERMHANESTSUBE H FO$# | U13207005 | 5 |EFIEEAD BRfR1E | 6107
27 |$ERMHRANES TSNS H HOE | U13207006 | % |EBEEERD FER| 6113
28 |[FERMHANESTSUBE H FO#s | U13207014 | 5 [FFEEMERKRIEEN |BRERIE| 6107
29 |(FERMHANESTSUBE H MOE | U13207017 | 5B |&ECEERD EXGE| 7702
30 [FERMHARNESTSUEBE H BO# | U13207019 | 5 |ZIEEIEAD ZIRBE | 6105
31 |[FERMHARNES TSNS H RO | U13207020 | 5B |BIXEEERTD fCEE | 6127
32 |(FERMHARNESTSUEBE H FROZE | U13207023 | 5 |FFEREERD HEFHE| 6305
33 |[FERMHARNES TSNS H HOM | U13207034 | 5 |EEHEERD Bt | 6314
34 |FERMHARNESTSNUESE H EOE | U13207042 | FB |RIEBRERD SRIZHR | 6013
35 |[FERMHANESTSUEBE H FOZ [ U13207043 | 5 |ERIEEHD EREE| 6316
36 |LEAIEZRLBMUSE H FOH | U13627001 | % |BIsh—EHD 2I5h—| 3306
37 |IEANIEERSL2MUEE H BOFZ | U13627037 | 5 EBEEHm EE| 3146




Academic Year 2026-2027 Project Research Internship Guidance Contact List

NMSBFEERMREZHTENMBER

EATE STk %1 2] EFEH4 o
Department Title Name Email Extension

FE 23 |hhtsai@mail.mcut.edu.tw 5124

HImTIER BhIE HRE  (jieyun@mail.mcut.edu.tw 5100
Department of

Mechanical Engineering RUBEL | BEFE |yryang@mail.mcut.edu.tw 5125

feEEE | 2E%M  [jhcheng@mail. mcut.edu.tw 3078

FE PRIEZ  |joannechen@mail.mcut.edu.tw 5219

E.Ee%alrtﬁfnt of BhiE BB [chi315@mail.mcut.edu.tw 5200

Electrical Engineering FAYEEET | EREREE  |ahui@mail.mcut.edu.tw 5206

B8 | ZIRM |ecliou@mail.mcut.edu.tw 5204

FE BREH, |hpchen@mail.mcut.edu.tw 5314

Bhig =#FE  |ythuang@mail.mcut.edu.tw 5300

FRYIEET | #BXIE |wjlay@mail.mcut.edu.tw 5318

E.Eeialrt*ifnt of ZUEEED | FEEAY  |mtang@mail.mcut.edu.tw 5306

Electronic Engineering BREAY  [tanmingkwang@mail.mcut.edu.tw 5154

REEM | BIEM  |swliu@mail. mcut.edu.tw 5317

e dianluo@mail.mcut.edu.tw 5319

EHEEN | REHR  [tuyennl@mail.mcut.edu.tw 5312

FE #x5h  |chsu@mail.mcut.edu.tw 6101

BhiE MEE  |paper@mail.mcut.edu.tw 6100

BIEER | BZEE |ytlu@mail.mcut.edu.tw 6119

tBTER ZYBEER | BREUE  |cychen@mail.mcut.edu.tw 6120

Department qf . RKE |gausswu@mail.mcut.edu.tw 6122

Chemical Engineering FRIEE [scchen@mail.mcut.edu.tw 6115

IBEEM | @FEd  |ccfu@mail.mcut.edu.tw 6110

=8  [kimhoong.ng@mail.mcut.edu.tw 6112

ZTEE  [jctsai@mail.mcut.edu.tw 6118

FE ZIEF |tyliu@mail.mcut.edu.tw 6321

Bhig HAHE  [xiayating@mail.mcut.edu.tw 6301

ER IR A HZ%E  |mflin@mail.mcut.edu.tw 6323

ZUBERD | #HIE  |pen5814@mail.mcut.edu.tw 6310

FHEHE |chiyunw@mail.mcut.edu.tw 5191

M TER Z=Z%B  |mcli@mail.mcut.edu.tw 5153

Departmentof &ZIBE  [clchang@mail.mcut.edu.tw 6312

Materials Engineering REE |lcchang@mail.mcut.edu.tw 6302

BEEM | BEF |cpchen@mail.mcut.edu.tw 6318

HisE  |chensc@mail.mcut.edu.tw 6307

248 |[cmtseng@mail.mcut.edu.tw 6320

=|#®A  |huangyc@mail.mcut.edu.tw 6317

B8  |laieating@mail.mcut.edu.tw 6322

-6-
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Academic Year 2026-2027 Project Research Internship Guidance Contact List

ENTTE UL 75 o2 BFEHF o
Department Title Name Email Extension
FE RKE |gausswu@mail.mcut.edu.tw 6122
BhE ERE  |onisann@mail.mcut.edu.tw 6010
ISR | RIEBEK [changcy@mail.mcut.edu.tw 6013
BR{Z1E  |chenck@mail.mcut.edu.tw 6107
TEEE  |lyyyu@mail.mcut.edu.tw 6305
SERMEEREE TR S5E B [chingweitung@mail.mcut.edu.tw 6314
Bachelor program in = -
Semiconductor Materials and ®|wIXE  |wthuang@mail.mcut.edu.tw 7702
Fabrication . #54E  |huang.tsungyu@mail.mcut.edu.tw 6316
EEERD —
EMYE | kotobuki@mail.mcut.edu.tw 7904
20131 |clliu@mail.mcut.edu.tw 6105
EEE  |yuweicheng@mail.mcut.edu.tw 6113
3 #E |wcchien@mail.mcut.edu.tw 6127
#FE |sulichen@mail.mcut.edu.tw 5114
FE BREH  |ssuhanchen@mail.mcut.edu.tw 3104
ﬁ:;@ .
T\ Tosatmpam BhIE ERBME [xuan551223@mail.mcut.edu.tw 3080
Bachelor Program in FRYIEAT EFEE |chlee@mail.mcut.edu.tw 3381
Industrial Artificial Intelligence .
. MEE |kunhuang@mail.mcut.edu.tw 3146
B | — g
Zsh—  |oeliu@mail.mcut.edu.tw 3306
BREFHIEARD
Organic Electronics 5 dum #MEBE  |amber835@mail.mcut.edu.tw 7000
Research Center
BEHFAMEPL
Intelligent Vehicle Research and Kt £ME  |peiling@mail.mcut.edu.tw 3238
Development Center




BT K S E AR EE1E Guidelines for Internship Check-In and Internship Period

#RB#HRAZE1E Check-in Details & Guidelines
1. 880 FEBREHLRRMEEESFRIBEE BRI BARERE » RIBMEMGEE
MEZEESRIES -
Please check the internship reporting date, time, and details on the "Internship Matching Platform"
beforehand.
2. 5RE6F > Y)MERU SR ERAARGHABEEE « ABEAEF -

Please arrive on time for check-in to avoid disrupting training or keeping others waiting.

R B FEERE X F Documents Required for Check-In
1. 5958 (IEA) ZEEEFZE © Original National ID (returned after verification)
2. =B A—H&E TEMIRE  Labor health examination report (issued within 3 months)
JEFEHLER - (BRAELHERFEMMESE  URRIBEX » BERSRE &

R ) National Health Insurance Transfer-Out Certificate

X158 HRA1IR B2 SR8 Accommodation Reminders
1. ERRIRFERMAA S FREE °
Maintain environmental cleanliness and pay attention to fire and theft safety.
2EENEE > BEE—EAKRBLERERBM BRZEIR - WA R EREHSE MU
THRTEEAT ©
For those renting outside, please fill out the Home Fire Safety Checklist in your first month and return it

to your mentor for accommodation tracking.

EZ 28155 Certificate of Perfect Attendance
B AR EYRRHEX 2SR ERXEEEAEHEM » REELSE o

Students with perfect internship attendance are required to submit their attendance certificates in

person to the Division of Internship and Career Services on the final day of the internship. Late
submissions will not be accepted.

Fit#& & 21 Contact Information

T Eaa Tel +886-2-2908-9899 #3002, #3003
33 B E :’F_Fl\
h . = . . HiR Hotline | +886-2-2902-0296
Division of Internship and Career Services —
EE Fax +886-2-2904-1346

AEE B;

Personnel Office
BELE2H0 BiR
Center of Student Safety

+886-2-2908-9899 #2032

+886-2-2903-8713 (& K{Z{EE) 24 Hours)

o EEMERAEM5 BXRMEEZILINE it

Feel free to reach out via the LINE OpenChat if you have any questions.
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Article 2
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BRI RS
AREREXARERREBMEIE
Ming Chi University of Technology
Regulations for Undergraduate Research Project Internship Courses

114.08.12 1TEU&HHIET

114.08.26 1TEEHIEET

Established during University Administrative Meeting on August 12, 2025.
Amended by the University Administrative Meeting on August 26, 2025.

B

REBARBENSEREEBRACEREANT > BESE CEXMHEMRES > I
HEEZRBIEY > TEARHEXARBEEREBEIE o

Objective/Purpose

In order to train MCUT students to become professionals skilled in both theories and practices,

enhance their professional knowledge and research abilities, and align with industrial development
trends, we have established the “Regulations for Undergraduate Research Project Internship Courses.

HEMRBEHENER

— BERREERYEEENEN -

CERAFERE  BEMEKERBIRER -
FIREE AR 2 SBEER S (ERTR R AR R
BRPBTRER B

RS IR R B R AR R RV BE ST ©

N~ SEFIRIEEES ©

+ ~ MsRSEERES ©

Project Research Internship Education Goal

»

.

.

FEOIE NI

. Train the students to be dedicated people who are always hardworking and honest.
. Deepen professional knowledge and train research skills and practical applications.
. Train the way of life, teamwork spirit and research ethics.

. Arouse learning willingness and versatility.

. Train the ability to discover and solve problems.

. Train the creativity.

. Improve foreign language proficiency.

BHEH%R

ARASMOZ AR (S5 —FREBEETEEBRRBEREBMEFHNE  ET
MRERBCERAREE—F > S=EAS—FREER  EREEENBERERER
¥ o BRRMeEXMREBEEHRARBEIEMURTHRE S » #HHBMRITESSHES
FREMEANGESHEZRER » BESUEBMUBRE—USERERER -

Applicability

~No s WN =

Any day school junior student of MCUT’s four-year colleges (including the part-time programs) may
choose to stay in the school to participate the projects investigated by teachers and attend the
relevant project research internship courses for one year. Each assessment stage consists of three
months. The student is allowed to graduate only after passing each internship stage. The project
research internship job vacancies provided by advisors shall be subject to the approval of the
appointing unit and University Administrative Meeting with respect to the applications filed by
advisors for the subsidies of appointment of research HR to execute any industry-academia projects.

SBIfE

Article 4

BHEM

Article 5

Fff#% APPENDIX 1

Meanwhile, each advisor may appoint one student only, in principle.

BB BATEIER

— BR/EW/ERAXSLERGEREENRAE 0 HRR/EN/ EETEREE
MEZURBEFTNES  FRETREERECDH - BEHECRE B
ERIEFEF -

- HESEMBBHISEETE
EFIERREEFSEHEREY -

= BRELEMESLEHFEMIMREEEMRBELZEHE] (R A2A2180101)
FREESZERDZEKIE

M BINE2EEENESEMERMBIRN2MGIE - $EENTRERENTES
TR BRRERBENARRIEEMREENBISRE -

Orientation Training for Internship

BUESTERGER  ARESEBEE &

1. Various departments, in-service programs, and credit programs shall organize a pre-internship
presentation conference before the internship. The chairs of various departments, in-service
programs, and credit programs, along with class advisors, shall provide intern students with
counseling services prior to the internship. This is to enable students to verify the arrangements
for internship courses, the contents of internship opportunities, and important matters requiring
attention related to their internship interests and rights.

2. The student advisors provide their students with counseling services before the internship and
complete the report in the system. The report shall include the relevant instructions on practical
learning, the determination of topics, and report writing.

3. The student advisors shall formulate the “Project Research Internship Learning Plan Form” (Form
No.: A2A2180101) jointly during the internship as the basis for the internship learning.

4. In order to improve the students' basic knowledge about the workplace before the internship,
such as topics on research ethics, labor laws, and gender equality, the intern students shall attend
the related training programs, such as “Project Research Pre-internship Workplace Literacy
Training,” before the internship.

BERE
— BEEESISTHERMKREIZENFE o
— - BEREHREHRERASEURIRERRERE

= RIEXRNHERRFEAR - BRRGSHEFMATRELRE » LRRERBESR
B BREBERSERRBERIMRRE

M~ SEETERARBEETSHFRRF > UEBESRLEEEZHNNR -
Internship Registration

1. Students shall complete the relevant registration and execution the contract with MCUT.

2. The attendance requirements applicable to students during the internship shall be set forth by
the personnel unit according to the relevant regulations of MCUT.

3. On the same day when the students complete the registration, MCUT shall maintain the labor
insurance and health insurance, and the insurance programs required by related labor laws for
the students, and also contribute the labor pension fund as required. MCUT will maintain the
accidental insurance for the students separately during the internship.

4. The students who attend the project research internship are not allowed to apply for exemption
from clock in/out, so that their attendance in the internship can be controlled.



EVAY S

Article 6.

B

Article 7

Fi#% APPENDIX 1
HEEMRELEE

— BEERZZSBEH(IHREBEE - EXMRBERBAKRER) 2HY
(36 B6 > SUEBMAMEE(FEE)EE AR ERBFHHNSG » BBMUNREKET
R o

— - EMEE-28% > SEXM 1/6 /N\EHERE -

= EEE2EFRARREEBEEATHESREHEEN > HREERRIES 5
H(5E)BAHREESERBRR RILREM « SR/EW/2RTERARERE
BEMEHTHE > SERRRERECRHE -

Project research internship advice

1. The advisor shall serve as the internship (student) advisor for the junior students’ learning
diversity module (internship, project research internship and overseas exchange learning). Each
advisor may provide advice (instruction) to no more than 9 students. The hourly pay for advice
(instruction) on more than 9 students shall still be counted as that for 9 students.

2. The teacher will be paid 1/6 hourly fee for instruction per student per week.

3. Theteacher’sinstructional methods and frequency shall align with those of the internship advisor.
After paying the visit, they shall complete the “Record Form for Internship (Student) Advisor’s Visit
to Intern Students” and submit it to the class advisors, department chairs, in-service program
chairs, credit program chairs, and the Division of Internship and Career Services to communicate
and respond to the identified issues.

BEREMBETZ

— BEREZGHN > S=ZEFARTOERS  SEREEZREUBEEEARE
BRIEE TR (]R3 : A2A2180201) HZRIZFFTE ©

- BEBKAEESERTR—REIEEMABERS] (R A2A2180301) » RAHE
BIEAEREIE
= BEXRERIBERRESKRETES > FOHE - EEHRES > BRBBHE2B5H

2R THEHE %@%%Eﬁﬁ%?‘])\igﬂﬁ » BEESREUSABRER (&
5% 1 A2A2180401) ERISEEEMRITHIEE - WEEISEEM L EEHREELCHRRL
BRBPEHEE - FRARPHRFR 12 XE > ZEREBEHETSEE 80 2 &
HRBGERABERRE

B BEETEXMRBZHEASERNER - IBZHURANBASZ HRER
REEE  SHEREZERHME1/EE (WE) - IEERCEERERGED
REEMSEERET R EMER RS2 YIE Z IR 5 R 5T
> BEREERRMAEREE -

Evaluation of Internship Performance

JE|

b
f

1. During the internship, students shall prepare the oral report per three months. The students’
internship performance shall be evaluated through the procedure referred to in the “Project
Research Internship Performance Evaluation Form” (Form No.: A2A2180201).

2. Students shall complete one “Project Research Internship Report” (Form No. A2A2180301) per
three months. The contents and writing thereof shall follow the relevant requirements.

3. Credits will be awarded to students only if they pass the test at each stage of the project research
internship. In addition to oral and written reports, learning plans, daily contacts, and learning
reports produced during the internship will be included as important evaluation indicators. Intern
students should keep in touch with their student advisors by using the monthly contact form
(Form No.: A2A2180401) on a regular basis and request that the student advisors upload the form
to the Visit & Advice Record System.

-10-
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Article 8
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Article 9.

B+15

Bfg$% APPENDIX 1

4. If any student applies for personal leave or sickness leave, or is absent from work, for more than
12 days during the internship, his/her internship performance shall be no more than 80 scores as
of the relevant stage. Any special factors may be resolved on a case-by-case basis upon approval.

5. Students shall not hold any position concurrently outside the school during the project research
internship. The same attendance and reward & punishment regulations applicable to the workers
by contract of MCUT shall apply to them during their internship. If any student is absent from work
for the period equivalent to one-third of the internship (namely, four weeks), during the internship,
his/her internship performance will be considered zero score.

6. The student advisors evaluate the internship report performance and then submit the results to
the class advisors for the compilation of the entire class’s internship performance. Then, the
compiled information shall be submitted to the Registry Division of the Office of Academic Affairs.
The internship report will be recorded by the relevant department’s office.

BERZRITI
— BEERW—ER > hiESEMEBLEBEREERFTFZMER > RUEMER
EUYIRERITAUR ©

— - BERRI—EHIEEMGTASMBLEERRTRIE
1BITRUE ©

Evaluation of Internship Conduct Performance

BEEBREEHEHER

1. Within one month prior to the end of the internship, the student advisors shall evaluate the
students’ internship and life performance and then inform the class advisors of the results for
assessment of the entire class’s conduct performance.

2. Within one week prior to the end of the internship, the class advisors shall submit the
“Undergraduate Internship Conduct Performance Form” to the Student Assistance Division,
Office of Student Affairs, for registration of the conduct performance result.

BEEMESR

BERBARZMHERHEGEUESR kAR
BREREUEFIE

Transfer between Internship Units

BIEESEERERERNAE

Students who need to apply for a transfer to another internship unit due to personal factors shall
follow the internship unit transfer procedure outlined in the “Regulations for Undergraduate
Internship Courses” of MCUT.

81

FREEERBRECR  HE2RARTABN THEBEEREREIE HE -

Article 10 Supplementary Provisions

Any matters not covered herein shall be governed by the MCUT “Regulations for Undergraduate
Internship Courses.”

B+—15 BhEEEET

Article 11

RPPERTHERERDE > WRRRERRFEN > E5TKIRR o
Implementation and Revision

These Guidelines shall be promulgated and implemented after the passage of the university
administrative meeting and the approval of the president. The same shall apply to the amendments
hereto.
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Ming Chi University of Technology Project Research Internship Learning Plan Form ()

1.Basic data

Appointment Unit Intern Student Stufient
advisors

. . MCUT Internship period (AD)
Name of unit Name Department/In-service Program/Credit Student

Program .

Advisor

From MM/DD/YYYY to

Class ‘ [IClass A [IClass B [IClass C MM/DD/YYYY

Project Research Internship Learning Contents

sjeo asino?) diysuiaiu|

(Please specify the goals for organization of the project research internship courses, subject to the
development results of the Department’s/In-service Program’s/Credit Program’s curriculum and the
nature of the Department’s major.)

To train the following industry talents’ practical abilities through the project research internship in the
industry:

[IGeneral mechanical engineer [JPrecision mechanical engineer [JProduction management specialist
[JElectromechanical control engineer CJAutomotive service engineer [JAutomotive electromechanical
engineer

CElectronic technology engineer [linformation & communication system engineer [integrated circuit
design and application engineer

[ISmart control engineer [JPower and energy conversion engineer [JCommunication system engineer
[IChemical engineer [1Materials process engineer [1Applied chemical engineer [1Biochemical engineer
OThin film/plasma and surface engineer [1Biomedical energy information engineer []Optoelectronic
semiconductor engineer

[CJEnvironmental engineer [JEnvironmental planning and testing engineer [JRecycling engineer
Cindustrial safety and health engineer

Cindustrial engineer [1Quality management engineer [1Production technology process engineer
[CProduction management engineer [JAdministrative specialist

[IMarketing/business/planning international trade officer [JAccounting/financial officer
[JAdministrative personnel [JHR/personnel officer

Cindustrial designer [JDesign service personnel C1Drawing and web page producer [IMultimedia
designer and producer

[IDesign planning manager [JArt administrative officer C1Design presenter and creator

[IData Analyst [IData Engineer [IMachine Learning Engineer [JAI Application Engineer

[IDigital Content Designer []Social Media Manager [IDigital Advertising Optimizer [JE-commerce
Marketer [ITraffic Data Analyst

[JOthers:
= | stage Period (AD) Project Research Internship | Project Research Internship Items
= Learning Contents (Topic) (Please plan four stages.)
g ; From MM/DD/YYYY to
= ’ MM/DD/YYYY
g 5 From MM/DD/YYYY to
a ’ MM/DD/YYYY
'% 3 From MM/DD/YYYY to
3 ’ MM/DD/YYYY
el 4 From MM/DD/YYYY to
) MM/DD/YYYY

Bfg$% APPENDIX 1

Descriptions of
internship
instruction and
resources provided
to students

9JIApE pue JUBWI]SIAUI 92JN0S3U dgqswa;m

(The advisor is required to describe the related resources and equipment investment
provided by the project research internship to students.)

Overall training planning provided by the project research internship to intern
students
© Basic Research Training: [ Project Research Internship Training
[J Academic Ethics [] Safety Training Lecture
Others:
© Research Theme Training: [] Discussion on Research Knowledge
CICommunication for Learning Contents
[Clarification of Research Technical Issues
[JKnowledge Management [IPractical Technical Trouble Shooting
[JResearch Technical Support
[JResearch Case Sharing [JPractical Problem Analysis [JProduct Debug
[JProcess improvement [IGeneral affairs management CITechnical advice
[lOthers:
Resources and equipment investment provided by the project research
internship
[JExperimental equipment ClInstrument & machine [JAdvice by dedicated
personnel [JEducation and training [CJInformation equipment [JTesting
consumables
[Vehicle equipment [IDress accessories [JOthers,

Form and planning of
internship instruction

(Please describe how student advisors provide intern students with advice

and instruction.)

@ The instructions given by student advisors:
[JProgram Design [IMachine Operation
[JExperimental Procedures [IMechanical Molds [JDocument Writing
[Inspection Operation [JExperimental Testing [IMaterial Coating
[JDebug Operation (Information Management
[JProcurement and Preparation of Materials [JProcess Management
[[IDesign Communication [JArt Creation [JFinancial Planning
[CInnovation Management [Design Simulation [1Software Operation
[JBusiness Management [JSocial Medial Management [JE-commerce
[OMarketing Planning [JOther. -

@ The advice given by student advisors in the following forms:
[IDictation [JOperation demonstration [ICase study [1Others:

92IAPE puB JUSWISaAUI 92JN0S3 d!LISLI.Ia].U|

Specific planning to
provide advice and visit

(Please describe how the student advisors provide advice or conduct the visit.)
@ The contents of the advice provided by the student advisors:

[industrial Trends [JProfessional Knowledge Guidance [1Experimental

Guidance [Clinterpersonal Communication [lLearning Performance

[JAdvice on Unadaptability [ Others:
@ Visit conducted by the student advisors:

MPre-internship advice MVisit in the first month

MVisit per stage (per three months)

MAdvice and visit for abnormality in internship ®Monthly contact form [

Contact via phone [] Contact via video

[JOnline social software [JContact via email

[JOthers:

-12 -
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3. Project Research Internship Performance Appraisal and Feedback BRI A B A B S pT oo A e e
(Please describe how the students’ project research internship results are
demonstrated, and the assessment items and weight thereof.) R/EH/ETE BEREER | —-Oz=0O0=0m™
@ Assessment items of students’ project research internship results
M Internship report per stage: R OROzZOR" | #& 237
OAssessment by the student advisor: .
. M Internship performance evaluation (50%): research attitude and MzER
Iiem=hipheienanes effectiveness (20%), research results and presentation (20%),  enthusiasm
o o s ’ = AT — =TH = — [
ﬁtpepr;asl)sal Ll for learning (5%), routine communication and interaction for the research HERLHEE |BET & B HEFATT & B HiE (5=ERR—HE)
(5%) _ R 20 N 25 (518 (H 25| = =k
M Assessment on internship report (50%): Structure and layout of the research (0) ZBEREEE (ERIBB 20 3 > ANFBURARHEEHERE)
report (10%), professionalism and depth of the research contents (20%), EETHARY Fihay & A HZEAET & A =|
research learning experience and suggestions (10%), oral report and -
submission of report (10%) HERE) | Bk | Bk | ER | BR | BE | )t 1‘%:;; ‘(E)HSD ;}ﬁ PARERRID  HEETR
™ Attend t each st ints deducted for th lication for | = > 7
er1 ance at each stage (points deducte o:’ e.app ication 9r eave)‘ B/ M) Eﬁ 2B 1 B 055 0 FF 1 BN o
(Please describe the assessment schedule for students’ project research internship H 3B« S3E 1 I 055 o
results, and the assessor and assessment method.) Hwas 4EEE 1 B35 RE1EM 15 5o
Internship Result @ Assessment schedule for students’ internship results: HBRS| B8/ | /43 | ATN/+9 | BE/-0.5| /-1 | INB/-3 | AoB/9 INEF
A ssessmant Period M1st stage (October~December) M2nd stage (January~March) 2
M3rd stage (April~June) MA4th stage (July~September) :k%( @
@Assessor: it
MMCUT Student Advisor (assessment 100%) EERRIS AT AR so N5t
(Please describe how the related results are fed back and reviewed at the end of the (R EEsaeRE e N2 EESETE  FIfBERESES—FN19) REPe) (3)
internship.) — - P —
Minternship Result Review Meeting Minternship Course Review Meeting Minternship KtrB T F A H (RS [HER
Questionnaire (=) EHEEBIESD 1 20+(1)+(2)+3)B LR 20 9
Minternship result contests MExchange of experience in advice MStudents’ sharing Er— prap— ~ ~ - =
Internship feedback  |of experience MSelection of and review on internship job vacancies () RERRRBEFZ (BIF 805 > BIETEMFK)
method and planning |MReview on cooperation with internship provider ¥Review on transfer between BEBEE R | B9 BT ey | 85
internship providers [JDerivative special topics on industrial practices
[Teachers' practice sprout project [Teachers’ practical research for teachers 1HAREELERS 15 1. RS G RRE 10
[Cindustry-academia cooperation [JProfessional course consultation and DR B R 15 2R RN AE R 10
adjustment " =
MSchool affairs research and analysisSchool affairs research and followup 3.2ERIT 5 3HMBRBEOFRER 10
4 FRZU T B E SR B B &) 5 4. QR ERBRRE 10
MCUT Student Advisor Intern Student st (4) 40 st (5) 40
Approved by: Approved by: (D) EEEMARED e EMMEEE KRS .
4) + (5) (=) + (D)
Form No.: A2A2180101 FTERELER ¢
samE(” CERMNERMTREEREFIES > SRARKHIEGEMRAAMEBMUTR > LRMRERER o
ZEFREERRIER | 2E-MRREHE->SENBRRER IEEBM S-SR/ H/BRESE -
#D i
5 s f
RSO R o) ko
B
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Ming Chi University of Technology Project Research Internship Performance Evaluation Form HER AR EXMREERE R ERTZRA
Department/In-service Internship stage [CJFreshman [JSophomore —_ g%ﬁﬁ%égﬁﬁ%%g

Program/Credit Program [JJunior [JSenior

Class [IClass A[JClass B [IClass C [ Name | Student ID No. 1. iﬂ‘ﬁ

Research Topc EETREBBHHER

Internship Assessment E ﬁ

Period MM/DD/YYYY-MM/DD/YYYY (each stage consisting of three months)

a b~ W N

(1)  Attendance and Reward & Punishment Assessment (20 points as the basic score; the HR unit provides the data to the Division of| . ﬁ'ﬁ%‘
Internship and Career Services for compilation) oA B AR S s T . e A e N SO
SettiementPeriod |From MM/DD/YYYY to MM/DD]YYYY LAY (BTRERRBHBTEEN > 1 | B—[ERREAEAREEGN « HRHRE
Attendance/ | Personal |  Sick Tardiness Early Absence 1. 1 point will be deducted for each day of personal &I}JE\E% o %ﬁ]&]ﬁﬁ%@?ﬁé%ﬁfﬁﬁﬁi@&a—r ) ﬁiﬁﬁ%fﬂi—ﬂg%ﬁﬁ ° )
absence leave leave dismissal |from work Subtotal leave. No points shall be deducted if the interval is| 6 @éﬁﬁilﬁ\fa
1) less than a half of day. 0.5 points will be deducted B =
Day/time for the interval more than a half of day but less 7. %%Y%
than one day. o &= 2 =R B3 ks
g 2. 0.5 points will be deducted for each day of sick 8. gﬁﬁﬁnﬁ‘zfﬁﬁ‘%ﬁ;ﬁ (?E%%Emﬁﬁ) i-‘”j}—
= leave. No points shall be deducted if the interval is| - %%Eﬁ%g%iﬁ%ﬁ{’ﬁ
S | lessthanoneday. £ . . /==n= L
Scorin > 13.05 points will be deducted for each late arrival 1. i-JE . ﬂf;ﬁ&%fﬁ ’ WJ%TTEQ{I‘EEEHE; °
¢ and early departure. 2. A4 IR RAETA N EEET » MBS IRFE
4. 3 points will be deducted for each day of absence =1 Ggh . ErimEg O = 5 EE Ogs Ods
from work. 1.5 points shall be deducted for an 3. %ﬁﬁjfl]\ . E*?L 18 15],?,—7— N Eﬁ*’rh 16 ﬁﬁ_} A 2’:2 13 ﬁﬁ_} °
absence of less than one day. 4, Eﬁ'ﬁ%@ffﬁ?ﬂﬁﬁ% °
Reward & . v
| M FEET &% 1l
punishment/ Commendation/ Minor Major merit/+ Warning/- Reprimand/-1 Minor demerit/|Major demerit/ - Subtotal 5. §Jf” : L'(TE'E'ﬁjE]]_’ REEHEJ ° . =
increase or +1 merit/+3 ) 0.5 P -3 9 o) 6. $E57 | FETEMEESTAM > MABRBEHEK » UFEERRE 2 EE -
dec’e‘fi:z Score 7. MEMRRERRY > SRARKITEBEERERIIRERE -
n = Pask=1 H SR
Scoring =" %ﬁﬁﬁna@*ﬁ = ﬁ&
Timeliness of submission of the evaluation forms Increase or 1 j=E) $ E PAsL==] = v == = :
(The Division of Internship and Career Services, Office of Research and Development will notify the students to decrease in Sut()é())tal ! %i?%%% Hhﬁggﬁ = mx__’_%az = E%,Eal
submit the evaluation forms at each stage. 1 point will be deducted for each overdue day, exclusive of holidays.) score %"‘/ﬁ . ﬂi ﬁ H %X@#Eﬁhﬁ@ (_) °
Date received MM/DD/YYYY gzagz:gzg :)ar;etlme BTIR: F A HEXEEMREE (=) -
(1)  Total score of attendance and reward & punishment: 20+(1)+(2)+(3), and no %Eiﬁl : ﬂE ﬁ El ﬁﬁﬁ#ﬁﬁ%%g (E) °
mor than 20 points gmx: & A BRACHEWREZ (W) o
2) Internship performance and report assessment (80 as the total score, assessed by the Student advisor, = S PN 5 U
= Bt sk L s b ps ) e 2. FHLERER  RESRRTRINEERE  2ERESANERISHAEMRR
Internship performance scores won Internship Report scores won ?E%%Eﬂﬁﬂ)\ggﬁﬂﬁﬁﬂ& °
1. Research attitude and effectiveness 15 1 =

- structure and layout ofthe research report 10 3. BXMRBERENBTHERIARAORFE > BEEEMETEHEREORERES

N
ol

). Research results and presentation 15 . Professionalism and depth of the research 10 , -
) P contents 1§ﬁ%l—x'§$& o

w

3. Learning enthusiasm 5 . Research learning experience and suggestions 10 4 %#Eﬁ%%@iﬁ%{gﬂiﬁ?ﬁ 5 ﬁa‘%ﬁ& 3 ?Eg%gfﬁ%ﬁ_x > %éE Eﬁ_zk °

4. Routine communication and interaction

for the research > - Oral report and submission of report 0 5. BEEXMABEREHSR/BN/BEEE > BEERBEESEERGHTEME

~

- Subtotal (4) | d40 - : Subtotal (5) —L_ 40 EBRR R/ BREE -
2)s t by the student advisor: Internshi t the student - o fes y
C()(Le)iél;)n upon assessment by the student aavisor. andjil’sr(l)sr: |(F:);ig)ormance scores aggregate y the stuaen E N %%Eﬁ%%gﬁifﬁ;x&mﬁ*@@ig@% s %ﬁ*ﬂiﬁ{gﬁiﬁ °

Comment and suggestion:

1. Thefields above the double line shall be completed in detail by the intern student, while the forms below the double line
are assessed by the student advisor and the related unit, and attached to the report.

Description |2. Submission order of the evaluation form: Student— Division of Internship and Career Services, Office of Research and

Development— after the student’s oral report— student advisor— class advisor— department/ in-service program/credit

program for record.

Scoring process

Office of Research and Development ;E%ﬁ - A2A2180301
Class Advisor® Student Advisor@ Division of Internship and Career
Services®

Form No.: A2A2180201
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Ming Chi University of Technology Project Research Internship Report Writing and
Evaluation Remarks

I. Project research internship report outline
1. Cover

. Project Research Internship Learning Plan Form

. Table of Contents

. Foreword

. Body (Please decide your own topic outline based on the internship learning plan. For example, the
1st-stage report can describe the introduction to the research topic, research equipment and
functions, etc.) The topic outline shall be submitted to the student advisor for verification, and
written based on the report outline.

6. Suggestion and Experience

7. Reference

8. Project Research Performance Evaluation Form (Exclusive for Student Advisor) --- Back Cover

Il.  Project Research Internship Report Writing

. Cover: To follow the prescribed format and never add designs or pictures separately.

. In A4 size, printed from left to right on a computer, and accessed via USB.

. Fontsize: 18 font size for chapter titles, 16 font size for section titles, and 13 font size for the body.

. The page number is assigned starting from the preface.

. Printing: Printed letters and double-sided printing.

. Binding: Bind the left side with a stapler, and never use plastic clips or iron clips to help
compilation of the reports of the four stages.

7. Never copy the existing data as a stop-gap. Any confidential information involving the research
technology shall not be included in the report.

Ill.  Assessment on Project Research Internship Report

1. When the student should submit the project research internship report to the supervisor:
1st time: Submit the project research internship (1) on MM/DD/YYYY.
2nd time: Submit the project research internship (2) on MM/DD/YYYY.
3rd time: Submit the project research internship (3) on MM/DD/YYYY.
4th time: Submit the project research internship (4) on MM/DD/YYYY.

2. Please do submit the report on time; otherwise, the internship performance scores will be
deducted as required. The "Student Internship Monthly Contact Form" shall be sent to the student
advisor before the end of each month and included into the internship performance evaluation.

3. If the contents of the project research internship report are impractical or poorly written, the
student advisor shall provide feedback to the student and return the report for revision before re-
assessing it.

4. Upon finalization of the revision to the research project internship report, it will be submitted for
approval. One copy shall be recorded by the student advisor, and the other copy shall be retained
by the student.

5. The student’s research project internship report shall be kept by the relevant department, in-
service program, or credit program. At the end of the internship, the student shall submit the disk
containing the internship report to the class advisor for compilation and then to the department,
in-service program, or credit program.

IV.  Those who fail the project research internship or suspend the internship shall make up the relevant
credits as required.

b wN

O UhA wWN =

Form No.: A2A2180301
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Ming Chi University of Technology Project Research Internship Contact Form dated MM/YYYY

Dear classmates of the project research internship:

In order to enable students to maintain close contact and interact with their advisors, students are required
to provide information about their internship experiences, internship details, and learning progress to their
advisors via e-mail by the end of each month, so that the internship advisors can offer timely assistance to
improve their learning outcomes. Each classmate shall submit the monthly contact form so that the student
advisors may include the record in the internship performance evaluation.

From the Office of Research and Development

I. For the internship life

1. Housing status: [ Yes [] Updated? Current status:
[Living at home [lLiving with relatives and friends [ILiving in the school dormitory
[JRenting a house [1Others

2. The rented housing environmental safety: [1Yes [] Updated? (Not required to be specified, if no housing is
rented) Current Status:
[Traditional apartment [JBuilding (with security guard) [IShared with the other tenants
[JGas water heater installed outdoors [JGas water heater installed indoors (unsafe, and please avoid renting
such housing)

3. Transportation means: [JWalking [IBicycle [IMotorcycle [IMass transportation means (bus, train, MRT)
[IShuttle bus [JOthers__

4. Travel time to work:
[CIWithin 30 minutes [130 minutes~1 hour (11 hour~2 hours [10thers

II. Internship contents and learning status

1. Overtime work required in the current month?

[Yes hours/month for weekdays hours/month for holidays CINo

) f J——

2. Attendance in the current month?
[JPerfect attendance [Late arrival: _ hour(s) [JAbsence from work: hour(s) Personal leave: _ hour(s)
[Sick leave: __hour(s) [IBereavement leave: __ hour(s)

[IOthers: ___ leave for ___ hour(s)
3. The average time spent in leaving for work in the current month: __hour(s) ____ minute(s); the
average time spent in returning home from work: ____hour(s) ______ minute(s)

4. Main research topics and contents of the current month:

5. Anything learned from the research contents in the current month? [ClYes [INo

6. Experience learned from the internship in the current month:

7. Needed assistance, or suggestions:

8. Response or communication by the student advisor: (To be specified by the student advisor)

Student Advisor:

Class/Year: Name:
Employment Unit: Date: (YYYY.MM.DD)

Procedure:
Intern Student e-mail —>StudentAdvisor| — Department/In-service Program/Credit Program Chair —Follow-up, Improvement and Archiving

—Upload to the Note System of MCUT— Followup, Improvement and Archiving

Form No.: A2A2180401
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BAERHR RS
AERITEEHEERERRIE
Ming Chi University of Technology
Regulations for Undergraduate Internship Courses
94.11.22 1TEUEEBIFT
115.03.10 TG BT
Established by the University Administrative Meeting on November 22, 2005

Amended by the University Administrative Meeting on March 10, 2026

2R

General Provisions

Sl

BEEIAMBENBEREBFRACERAT » REHM ERRTERMSNE
1 REESSEZEBHEERH  STEMASN THARSEERERRINE -
Objective/Purpose

In order to train MCUT students to become professional talents good at theories and practices
concurrently, enhance teachers’ abilities to provide corporate service and improve technologies,
implement the technical and vocational education policy for industry-academia cooperation, we
establish the “Regulations for Undergraduate Internship Courses.”

THESERUENER

— EEREEHRERENEL -

—ETIRPEE) > BEERKERERHKER

FIRE M FEN 258 - BB A EREHRBRGE -

MM R REERTEN -

B~ FIRRES R R R R R P RE RO RE S o

7N~ EEIRIETRE ST ©

+ - MRS EERES] ©

Internship Education Goal

I

~
~

Train the students to be dedicated people who are always hardworking and honest.
Train professional skills and practical experience through “learning by doing.”

Train the way of life, teamwork spirit and professional ethics.

Arouse learning willingness and versatility.

Train the ability to discover and solve problems.

Train the creativity.

N o oA w2

Improve foreign language proficiency.
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BiEHR

RARKSHOK BEHESR/2E/F > BRER)2E > RASTRHEHRS S
BRERECTHEEREERE -

Applicability

All day-division students enrolled in MCUT’s four-year undergraduate programs (including all
departments, programs, and special classes, hereinafter collectively referred to as departments) are
required to take the Work-Study Internship Course within the Diverse Learning Curriculum Module

during the second semester of their junior year.

EORERERRI R

Development and Distribution of Internship Opportunities

HEKERERERK

— BRUKTIHARETEE RS
(C)ERBEREMAFEREEMEHTENSSFRBRREEHRE -

(D HBSRAMBREEHRIRERARBEEEENEHTHEREE ) BEXE
THEEERE  BEBCAFREBTERERNBRHARNAT(BEAS
EHUR) > NBRETAEBAE ©

(Z)BEFRBIHRARMAREREENRHEHRHEE S FHEE -

(M) EEFARE : TREMBLSERBEARERR] (R 1 A0A2100117) RIE4E
THAEBEERERER (R A0A2100217) -

- BREHHTHEREERE  RHEEBITEMESFREETISRE  IBR12
ETHEHEEHETEREESFMERL (R A0A2100317) » BESEZE
Brg o

SBAEERHEAEEERE  ER2LETHEREEREERUTER (R
3% D AOA2101317) ERESEEERE  IRKIRARNEBZEGRERERE
IR EENTEE -

M- BREZSERBES PR -

Investigation and Review of Internship Opportunities

1. Various departments may develop internship opportunities in the following manners:

(1) Submit the need for expertise to the Division of Internship and Career Services, Office of
Research and Development to inquire with various partner institutions for the internship

opportunities.

(2)  After various departments’ teachers develop the internship opportunities, the results shall

be reported to the Division of Internship and Career Services, Office of Research and
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Article 5

Ffi$% APPENDIX 2

Development for compilation. Students are not allowed to develop the internship
opportunities independently. Meanwhile, none of the partner institutions shall be a company
organized by the students’ own family or relative (any relative within 3rd degree of kinship as
the responsible person); otherwise, the internship performance will not be recognized.

(3) Various partner institutions offer the internship to the Division of Internship and Career
Services, Office of Research and Development voluntarily.

(4)  Form: “Profile of Undergraduate Partner Institution” (Form No.: AOA2100117) and “Internship
Opportunity Survey Form” (Form No.: AOA2100217)

2. Various departments shall arrange professional teachers to conduct an on-site preliminary visit to
the partner institutions with respect to new internship opportunities and to complete the
“Internship Development Opportunities Interest and Right Evaluation Form” (Form No.:
A0A2100317), in order to review adequate internship opportunities.

3. Various departments shall complete the “Student’s Internship Opportunity and Professionalism
Survey Form” (Form No.: AOA2101317 with respect to all internship opportunities, in order to
select adequate internship opportunities. Students may be sent to the internship premises only
upon review and approval of various departments’ off-campus internship committees.

4. The total quota of internship as required shall be more than the total number of students.

BERE L

— BRRERBERBE=ERVAFTHHECEERE S FRESR R &
B TEME  EERRS > HBEERERRTRRESE -

- AFRETHERERL ERTRBEFNREHESSFERMEIIEE R

WEFANERENTHARESFRELRREE] > SRBEEMREBERHEER

HEEEWRE

SERERBEEHREHH > RERRERSIFRERREE TFREREEREH

BEAR > BEFREBIEEAMRLEHEEMBBRET RS > DRRER

HEREMEBE R EEEMAREREEEMRHEHERRER -

BEESFREEEESRAHEERE DR  BERENTISRIBERER

TEIGERER

Arrangement of Internship

.

[
.

’

L]

1. Various departments shall publish the detailed internship opportunities within three months
before the internship, including the name of the partner institution, location, salary, job nature
and accommodation status, for students’ reference to help them choose the internship

opportunities.

2. The partner institutions are allowed to select the students to attend the internship. If necessary,
they may execute some contract with the students to provide them with scholarship as a channel
for training their management trainees. The execution and contents of the contract shall be

-18-
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Article 6

w3

B $% APPENDIX 2

subject to the agreement between MCUT and the partner institutions. Internship advisors from

various departments shall provide their expertise and advice services, if necessary.

3. During selection of the internship opportunities, students are allowed to verify the internship
workplace at the partner institutions’ premises physically and also the internship learning plan, if
necessary, and decide the partner institutions they desire after interviewing with the partner
institutions’ supervisors and communicating with the internship advisors. After the assignment is
decided, various departments’ class advisors shall send the name list of intern students to the

Division of Internship and Career Services, Office of Research and Development for compilation.
4. Students’ interviews with the partner institutions shall constitute the attendance at important
conventions. Any students who are absent from the interview without justified reasons shall be
disciplined in accordance with the “Regulations of Reward and Discipline for Students.”
BR R
— BRRAEFBEBENENEZNRAE > HRRTAERGMEE B IHRBEETH
WY GREETHREERECRY BBHEZNE  BEERRIEFERS -
C HESEMNAEEESLETEENEETERRER  NFEIEBEFEE &
B ERREBIEFERBREE -
BMRELEEE B EMER I RNBSRE - SHETRARBEL2H
FHlELE > BRREREENAZRITHESEEREIR I SHERREZ
AR -

Orientation Training for Internship

[
7’

1. Various departments shall organize the pre-internship presentation conference before the
internship. Various department chairs and class advisors shall provide the intern students with
counseling services before the internship, in order to enable the students to verify the
arrangement for internship courses, contents of the internship opportunities, and matters

needing attention for the internship interest and right.

2. Theinternship advisors provide their students with counseling services before the internship and
complete the report in the system. The report shall include the relevant instructions on practical
learning, determination of topics and report writing.

3. In order to improve the students’ basic knowledge training about the workplace before the
internship, such as the topics on professional ethics, labor laws and occupational safety and
health training, the intern students shall attend the related training programs, such as “Pre-
Internship Competency Training for Work-Study Program,” before the internship.

BRB®RI

— HREREREENEFEES 2L B EHEF M SERENUBFBA A R M

BIEREEE (AB) BPIEX-
- BERINMMEERREES B TRBEESFENFE -
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= BEERSSFRERTETERXERBEAYS

M BRRISHHARRERER—RT  SERENEEEN 2L RERIITE > B
ROBEEASRAARETAREA= LBHFEET  ARSEHEEKRS S
ERES B LERE o

B RIEXREHSERBIRESR - ERRSDAMESREZRR > LERRERE
YRES > BREBBEBERRBEZEENMRR

Internship Registration

1. The Research and Development Office's Internship and Employment Guidance Group will provide
relevant materials, such as the "Student Internship Guidance Manual," to the management

(human resources) departments of partner institutions via email.

2. Before the students’ registration for internship, the Division of Internship and Career Services,
Office of Research and Development shall complete execution of the internship cooperation
contract with the partner institutions.

3. Students should comply with the regulations of the cooperating institutions and bring relevant
documents and personal belongings.

4. The internship registration time is uniformly stipulated by the Office of Research and
Development. If the cooperating institution needs to notify students to register and hand over
earlier, it must be approved by the administrative meeting and the relevant departments, and it
must not affect the course of the first semester of the third year. Meanwhile, the internship
partners shall handle the students’ registration pursuant to the relevant labor laws.

5. On the same day when the students complete the registration, the partner institution shall
maintain the labor insurance and health insurance, and the insurance programs required by
related labor laws for the students, and also contribute the labor pension fund as required. MCUT
will maintain the accidental insurance for the students separately during the internship.

=g pi s

Internship Visit, Advice and Evaluation

ITHREBEERHE

—  EEEA=ZZSEBRE(THEREE - EXMREBREBARBEE) 2#HE
(15 > SUZAMAMBIEIEE)SEAMLRREHBIE » BBMNUNBKETE
BhE o

EMWBE— R 2L > GEZ 1/6 NEERE o

BLEEZHR > SUSEHFTHEXEMRSIERIETEREHITEM > §H2L
BHEE -

BERBEESLERAAENEASRFERERTF » BRIRERBERBTHEREZE
RI2  BEERIMEERBHNH » BRATBEERES

.
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,
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F BREEEN - SEREEE BEREEIE > BERMII2ETHEEREES
BEHEL (R A0A2100417) » FRBEBENBZKIE

A EEEMEREEEREESEREESTERTRBETEHREZERNR » UEETHE
BERBECERER - A ERRERE HEEMHREZLETRR (R
ADA2100817) RILREM « EREARMRLEEEEZ AR EHTME > HEHR
FRIR R FE 2 [E]RE o

€t BETREBETIERBE IR SEAEPEEPHRHEE2ERBEER
B RaEBSHARBRENRATEEZ

Internship Advice

1. Teachers serve as mentors for the third-year multi-study modules (work-study internship,
professional research internship, and overseas exchange study). Each teacher can mentor a
maximum of nine students; if more than nine students are mentored, the hourly rate will still be
calculated based on nine students.

2. The teacher will be paid 1/6 the hourly fee for advice per student per week.

3. During the internship, each student’s internship advisors shall be served by the professional
teacher and partner institution’s supervisor to provide advice on the internship.

4. The partner institution shall treat the students as its new employees, arrange practical tasks for
them, and strictly request professionalism and professional ethics from them, teach them

“practical management skills” appropriately, and improve their administration capacity.

5. The internship advisors, partner institutions’ supervisors and students shall formulate the
“Internship Learning Plan” (Form No.: AOA2100417) jointly during the internship as the basis for
the internship learning.

6. The internship advisors shall visit the partner institutions’ supervisors at the scheduled time to
verify the students’ work and learning status and to practice the requirements for specialization
of internship. After paying the visit, they shall complete the “Record Form for Internship Advisor’s
Visit to Intern Students” (Form No.: AOA2100817) and submit the same to the class advisors,
department chairs and the Division of Internship and Career Services for communicating and
responding to the reflected problems.

7. In order to better understand students’ work and learning status, various colleges/departments
may arrange intern students to attend seminars at school on holidays or via various online media

platforms, during the internship.

ITHEGRESEEMCHE

— HEZSLBEREIHE -
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ARBEOBERS - BATHEBRELHHEBEGEEMEE  EFEHERBERS
RBREFETT - RESANBRAREEESRESHEMRLIRA S ERBHTREE -
BRELBLERKBENARIFRES  KTRESEEE  BRABEBLETH
HEECEEH -

HTEREER > THMBEEORE -

EERERFEERSE -

ARBEREHR  CRT2ETHREHEENRETR (HEEMA) 1 (R
A0A2100617) o

- 2REBZEMZGH RS~ WEEER -

Responsibility of Internship Advisor

[

FH B

~
-
.

1. Offer pre-service education to the students for their internship.

2. The internship advisors shall confirm the “Internship Learning Plan” at the partner institutions’
premises in the first month of the internship, and then provide the advice service to the students
at the partner institutions’ premises for once per three months, in order to provide advice to each
student on the “internship” and instruct and assess each student’s oral report. The visit and advice
to offshore intern students may be provided via internet or email and when students return to
Taiwan for vacation. Meanwhile, in response to the internal/external budget resilience, internship
advisors may also be sent to provide the visit and advice to students at the offshore partner
institutions’ premises in person.

3. Verify the intern students’ learning contents and work rules, instruct the students on learning, and
solve the difficulty in work or learning for the students.

4. Contact and communicate with supervisors and exchange experience in advice with them.
5. Give advice to students on preparation of the internship report.

6. In order to evaluate the internship report performance, please use the “Internship Performance
Evaluation Form” (Exclusive for Internship Advisor) (Form No.: AOA2100617).

7. Participate in coordination, reporting, review meetings, etc., related to the internship.

BIFfECHE

— AFRBERAREFBES RN > BENREESSRENSFLRHSEN
FEE -

CIRBEERBECERE  BIRAFRBANRENERCTERR  BEEREEEERR
HEEM > EEREEH -

CREERBEGRN  BERILFERE  HEED - REREERSEEY -

M METREREMEERB O EIIR

I FEESREELE T SEARHFERIR » BRIERBERR -
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Article 10 Responsibility of Partner Institutions

1.The partner institutions shall execute the internship cooperation contract with MCUT. If the
contract is not executed prior to the internship, MCUT will stop arranging for students to attend
the internship.

2.Depending on the needs of the students in professional learning, assign a number of supervisors
with related specialties as the students’ mentors to give advice for their learning.

3. Provide professional practical techniques, internship tasks, rules of implementation, operation
instructions, or related learning data.

4. Provide intern students with required training for their duties.

5.Be dedicated to supporting the work of the intern students and arrange a meeting every week to
understand their work and learning status.

6.Assist student advisors in giving students advice on their work at the partner institutions’

premises.
7.Provide advice on preparation of the internship report.

8.In order to evaluate the intern student’s internship performance and experience report
performance, please use the “Internship Performance Evaluation Form (Exclusive for Mentor)”
(Form No.: AOA2100517).

9. Participate in coordination, reporting, review meetings, etc., related to the internship.

FEE BEEREFRATR

Internship Performance Evaluation Method
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Attendance during Internship

-

.The internship refers to an official course. Absence from work without justified reasons during the
internship period shall be considered as absence from school without justified reasons. Absence
from work without justified reasons for more than three days (inclusive) shall result in the
dismissal by the partner institutions.

2.Any student who wishes to take leave during the internship shall file an application with his/her
supervisor for approval before the leave. Students shall clock in/out in person as required. None
of them shall allow anyone to do so on behalf of him/her, or forget to do so.

3.The application for leave and attendance shall be handled pursuant to the partner institutions’
relevant requirements.

4.The attendance record is included into the internship performance evaluation indicators.

5.The maternity leave and payroll of any student who is in labor during the internship shall be

handled pursuant to the relevant partner institution’s requirements.
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Evaluation of Internship Performance

-

.The course consists of four assessment phases, each lasting three months. Credits are awarded
upon passing each phase's internship. The implementation process is shown in the attached table.
(Table No.: A2A2101117) Students shall complete one “Internship Report” per three months. The
contents and writing thereof shall meet the relevant requirements (e.g. Form No. AOA2100917).
For details, please refer to the instructions given by the internship advisors from various

departments and the partner institutions.

I

During the internship, students shall prepare the oral report every three months. Mentors and
student advisors shall be invited to participate in and evaluate the report using the “Internship
Performance Evaluation Form” (Form No.: AOA2100517 or Form No.: AOA2100617).

3.The internship is a required course. Credits will be awarded to students only if the students pass
the test at each stage of internship. In addition to oral and written reports, learning plans, daily
contacts and learning reports produced during the internship shall be included into the important
evaluation indicators. Intern students should keep in touch with internship advisors using the
monthly contact form (Form No.: AOA2101017) on a monthly basis, and ask the internship
advisors to upload the form to the visit & advice record system.

4.1f any student applies for personal leave or sickness leave, or is absent from work, for more than
12 days during the internship, his/her internship performance shall be no more than 80 scores as

of the relevant stage. Any special factors may be resolved on a case-by-case basis upon approval.

5.1f any student resigns due to personal factors or is absent from work for the period equivalent to
one-third of the internship (namely, four weeks), during the internship, his/her internship

performance will be considered zero score.

6. The internship advisors evaluate the internship report performance, and then submit the result
to the class advisors for compilation of the whole class internship performance. Then, the
compiled information shall be submitted to the Registry Division, Office of Academic Affairs. The
internship report will be recorded by the relevant department office.

~

.If any student suffering from any force majeure applies for leave for more than one month during
the internship and it is impossible for the student to attend the internship again shortly, the
student’s case may be treated as a special case upon the president’s approval, and the internship
advisor is allowed to designate the student to provide the “special report” for performance
evaluation. The special case will be granted at no more than one stage, and the performance

awarded shall be no more than 80 scores.
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Article 13 Evaluation of Internship Conduct Performance
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1.Within one month prior to the end of the internship, the internship advisors shall evaluate the
students’ internship and life performance, and then inform the class advisors of the results for

assessment on the whole class students’ conduct performance.

2.Within one week prior to the end of the internship, the class advisors shall submit the
“Undergraduate Internship Conduct Performance Form” to Student Assistance Division, Office of

Student Affairs for registration of the conduct performance result.

BHE BEERHESEREN

Title5 Dismissal or Transfer during Internship

B+ BERERAFHRBIHE

Article 14
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Students Dismissed by Partner Institutions during Internship

Where any of the following abnormal behaviors occurs and no improvement is made in spite of
repeated advice or guidance, the partner institution may inform the Division of Internship and
Career Services, Office of Research and Development and dismiss the student concerned, and shall
give a fax to the school detailing concrete facts of abnormal behavior so that the internship advisor
can be informed to give guidance. Appropriate discipline may be applied in accordance with the

“Regulations of Reward and Discipline for Students” depending on the actual situation.

1. Unexcused absence for three (included) accumulated or consecutive days during the internship.
2. Carrying kindling and cigarettes to the workplace.

3. Going slow-down, sleeping, working without motivation in spite of repeated advice.

4. Willfulness, bad learning attitude or disobedience to teaching.

5. Acting in violation of safety and health regulations, operating machines without permission and

causing material loss of assets as a result.
6. Having another part-time job or engaging in multi-level marketing business without permission.

7. Other material violations of the regulations of the school or the partner institution.
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Article 15 Transfer between Partner Institutions for Personal Reasons

1. Personal reason: Dismissal resulting from causes referred to in Article 14, family factors, health
factors, personal interest, views on handling of matters, bad adaptability, French leave,
resignation without permission, inability to work as scheduled by the partner institution,
inadequate professional competency of the student, for which the partner institution makes
adjustment with an appropriate task but the student does not have unwillingness to accept it.

N

. Any student who wishes to resign shall send a prior notice to the internship advisor. Subject to
the review and approval of the internship advisor and department chair, the student shall
complete the “Application Form for Transfer Between Partner Institutions and Termination of
Internship” (Form No. AOA2100717), and may resign and transfer to the new partner institution to
continue the internship upon approval. Any student who resigns without notice to the internship
advisor shall be awarded a 0 score for his/her internship performance at the relevant stage, and
need to make up the course before graduation. Meanwhile, the student will be disciplined by the

school in accordance with the “Regulations of Reward and Discipline for Students,” if necessary.

w

.Any student who resigns for personal reasons and satisfies the procedure for transfer between
partner institutions shall be awarded no more than 65 scores (inclusive) for his/her internship
performance at the relevant stage, and will be disciplined in accordance with the “Regulations of
Reward and Discipline for Students,” if necessary. Meanwhile, if the student is absent from work
for the period equivalent to one-third of some stage (namely, four weeks), his/her internship
performance shall be awarded a 0 score at the relevant stage, and the student will be disciplined

in accordance with the “Regulations of Reward and Discipline for Students,” if necessary.

4.No transfer between partner institutions will be permitted upon completion of preparation of the
intern students’ roster and internship guidance; otherwise, the performance at the first stage will
be awarded a 0 score, unless it is a special case already approved.

o

.Any student’s transfer between partner institutions for personal factors shall be subject to prior
approval of the internship advisor and department chair. The student may verify in advance
whether there is any partner institution willing to offer any job vacancy and arrange for interview.
The number of interviewing agencies should be limited to two.For the transfer procedure, please
refer to the attachment. (Form No.: AOA2101217)

o

.If a student changes their partner institution due to personal reasons and this occurs at the start
of the third phase of their work-study internship, and the aforementioned methods are still
insufficient to complete the change, they may, at their discretion, be offered an alternative
arrangement of unpaid on-campus practical training. However, students with special education
status or other special circumstances are not subject to the restriction that they can only apply
for unpaid on-campus internships starting in the third phase.

~

.Any student who wishes to resign shall submit the “Application Form for Transfer Between Partner
Institutions and Termination of Internship” (Form No. AOA2100717) within one week prior to
resignation, and may resign and transfer to the new partner institution to continue the internship
upon approval. The internship performance shall be awarded a 0 score at the relevant stage if it
is impossible for the student to transfer to the new partner institution in said manner within two
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weeks after resignation, and the student shall re-take the internship as required. (If the process is
postponed by another week due to medical examinations and interviews)

8.Any student who applies for gap/withdrawal during the internship shall still complete the
“Application Form for Transfer Between Partner Institutions and Termination of Internship” (Form
No. A0A2100717) and complete the gap/withdrawal procedure within two weeks. The Division of
Internship and Career Services and class advisor will provide assistance. If the student fails to do

so, a meeting will be convened to review the abnormal internship issue.

9.The dispute between the partner institution and intern student, if any, shall be settled via the
mechanism shown in the attachment. (Form No.: AOA2101417)
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Article 16  Transfer between Partner Institutions for Reasons Attributed to Partner Institutions

1. Partner institution’s factors: Shrinkage of business and streamlining of manpower, work
environment or duty of high risk, work at a level too low to be suitable for internship and no
possibility forimprovement, unreasonable working hours affecting the health with overtime but
without extra pay, inadequate professional competency of the student, for which the partner
institution cannot make adjustment with an appropriate task, lower wage than what required by
the Labor Standards Act, refusal to take out labor and health insurance or contribute labor
pension for the student, refusal to enter into an internship agreement, etc. (Internship
collaboration shall be avoided in the last three cases.)

2. Theinternship advisor shall help the student develop internship opportunities within two weeks
after the student’s resignation. The student shall file an application within one week prior to
resignation. Subject to the review and approval of the internship advisor and department chair,
the student shall complete the “Application Form for Transfer Between Partner Institutions and
Termination of Internship” (Form No. A0OA2100717), and may continue the internship upon
approval. The internship opportunities primarily focus on partner institutions outside the school
and the manner referred to in the subparagraph 6 of Article 15 hereof may apply too.
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3. Various departments shall check the internship opportunity carefully to avoid discontinuation
of the internship due to the factor of the partner institution and making the internship more
troublesome.

BAE ITHEBHTRECBERAE

Title6

Internship Course Credit Alternative
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Article 17
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Alternative

If a student is unable to participate in a work-study internship course due to unforeseen
circumstances, they may, with the approval of the principal, remain on campus without pay to

conduct practical research through an alternative practical project.
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Title7 Matters Needing Attention During Internship
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Article 18 Matters Needing Attention during the Work

1. Comply with the relevant occupational safety and health regulations and wear personal safety
protective gears.

2. Ask more, observe more, think more, learn modestly, and follow the instruction given by
supervisors and colleagues.

3. Report any abnormalities or deficiencies in work to supervisors honestly and immediately, in
order to seize the opportunity to deal with the situation.

4. Work seriously, and leave the worksite with causes only upon the supervisor’s prior approval.

5. Pay attention to safety and discipline when working, and never operate machine and equipment
that are not related to personal job duties. Those who cause injuries due to operation of the
machine and equipment with authorization shall bear the relevant damages.

6. Dressed neatly during work, and avoid being oddly dressed.

7. Strictly prohibited from bringing tinder or mobile phones with camera functions into any
controlled zones, and taking pictJres.

8. Never enter another person’s worksite or office without permission.
9. Never read another person’s documents or files without permission.

10.Never bring anyone who is unrelated to the work to the workplace, and keep your responsibility
of confidentiality.

11.Never take or misappropriate any public property, such as pens and notepaper.
12.Respect colleagues at work, never speak or behave disrespectfully or gossip during work.

13.Strictly prohibited from processing personal affairs or surfing the Internet via the partner

institution’s computer without permission.

14.When overtime work or work shift is required in response to the practical learning activities,
students should follow the requirement diligently and professionally, but still should comply
with the Labor Standards Act to protect their interests and rights.

15.The Sexual Harassment Prevention Act consultation hotline is 113, which may be accessed via
the website of the Ministry of the Interior.

16.Any abnormality in the internship salary payment shall be fed back to the internship advisors
and school lest the students’ personal interests and rights should be affected adversely.
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Article 19 Matters Needing Attention during the Life

1.

1

1

1

Pay attention to etiquette, keep behaving and speaking as students should do, encourage other

students, and exercise team spirit.

Safety is the first priority in any activities organized outside the workplace, avoid staying alone

and take care of each other mutually in the activities.
No smoking, no gambling and no bad habits.

Students shall never ride motorcycles during the internship in principle. If necessary, they shall
do so only subject to prior approval of their parents and the school. They should also avoid
riding motorcycles for fooling around at night and should pay attention to traffic safety.

The power consumption by the dormitory room should not exceed the load, and pay attention
to electrical safety.

For students who rent a house outside the school, never install any gas water heater indoors,
and do check the gas, water and electricity before going to bed to ensure safety.

Please keep the dormitory room and housekeeping neat and tidy, and do housecleaning

regularly.

Cherish public property, complete the handover and surrender specifically, and pay the

compensation at the same price in the case of loss of the property.

Cultivate the habit of frugality, live within your means, and avoid borrowing from/lending to
each other.

0. Be alerted, keep in close contact with family members and avoid scam gangs.
1. Organize dress and appearance from time to time.

2. Strictly prohibited from doing any part-time job concurrently or engaging in pyramid schemes
without permission during the internship.
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13. Pay attention to the safety of activities after work, do not play with water in any unattended

places, and watch the weather and safety when engaging in mountaineering activities.
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Title8 End of Internship and Retake
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Internship Retake

For those who fail the internship or fail to submit the internship report for the relevant stage.

For those who apply for leave (are absent from work for the period) equivalent to more than
one-third of any stage of internship (3 months).

For those who apply for postponing the internship due to sickness or any accident.

For those who become disqualified for the credit transfer, fail to complete the application for
credit transfer or fail to pass the credit transfer review.
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1.

— BRI ERHRRESEEE - [ERREHERETFE -
—BEERZIA-BE BH -

~ BIEIRERIE - BB ERRERE -
™M~ EEERFIEE MR REFHERHEE - 3
B RRRBERTFEE > HFETTHEIR -

WRBEANMREN o

End of Internship

Those who complete the internship or resign with causes during the internship shall complete

the resignation procedure as required.
Return any borrowed tools, books and materials.

Surrender the identification card, and pay compensation for the loss of the identification card,

if any, as required.

Claim the “Application for Re-enrollment from the National Health Insurance” from the

Management Department, for re-enrollment to another insurance unit after returning home.

No salary will be transferred to those who fail to complete the resignation procedure.
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Article 22 Demonstration of Students’ Internship Results

1. Students’ internship reports are kept by various departments for reference. At the end of the
internship, class representatives shall compile the electronic files of the whole class report into
a DVD to be distributed to various departments for record.

2. Arrange the report and presentation after students going back to the school to have each
department select top 12% of the class to attend the internship result demonstration exhibit
and evaluation and award the scholarship and certificate of merit in accordance with the
“Operation Directions for Students’ Off-Campus Internship Performance Scholarship.”

FhE BABBREE®
Title9 Off-Campus Internship Committee
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Article 23  Organization of the Committee

In order to implement the internship course planning and review the internship results, the Off-
Campus Internship Committee is established in accordance with Article 6 of the Ministry of
Education “Guidelines for Implementation of Industry-Academia Collaboration by Junior Colleges
and Institutions of Higher Education.” The articles of association thereof shall be established

separately.
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Article 24 Functions and Operations of the Committee, and organization of the Committee Meetings

.

1. The Off-Campus Internship Committee primarily takes charge of the internship course planning,

supervision of operating mechanisms and review of internship results.

2. lItis necessary to convene at least one meeting in response to the internship courses each year.

Any special meeting may be convened separately whenever it is necessary.
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Title 10 Supplementary Provisions
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Article 25 Implementation and Amendment

These Guidelines shall be promulgated and implemented after the passage of the university
administrative meeting and the approval of the president. The same shall apply to the amendments
hereto.
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Profile of Undergraduate Partner Institution of Ming Chi University of Technology ( )

No. Name of partner institutions Internship period
Profile of Partner Institution
Responsible . .
ponsi Annual turnover Business unified no.
Person
Number of Company’s
employees website URL
Contractual
address

Introduction to the
partner institution

Contents of service
provided by the
partner institution

Contact No. of the partner institution

Contact person Job Title
Phone Extension( ) Email
Welfare and right protection
MLabor insurance
M National health insurance
Salary Insurance

. Monthly salary
requirements

(Paid pursuant

(No labor insurance,
national health insurance

HContribution of labor pension
M Labor occupational accident insurance
BMEmployment insurance

to the Labor Overtime pav: or labor pension, no

Standards Act) pay: cooperation.) [IGroup/personal accident medical
[[JCompensatory leave .

insurance
[JPayment
[Provided (To debit NTS ClProvided [IBreakfast [lLunch [IDinner:
Housing /month) Meals To debit: NTS$ per meal/month.
[INot provided [INot provided
[[INone [JProvided for free Transportation
Shuttle bus  |CJProvided with pay, NTS___ per P [CINo [JYes, NT$ per month

month allowance

Welfare system

e.g. employee benefits provided by the employee welfare committee and
participation in activities; specify “No,” if not available.

Total quota offered by the internship opportunities

[O___ persons for Mechanical Engineering
(including international students)

[J___ persons for Electrical
Engineering (including
international students)

OJ___ persons for Electronic Engineering
(including ____international students)

[O___ persons for Chemical Engineering
(including international students)

[J___ persons for Materials
Engineering (including
international students)

[0___ persons for EHS (including ____
international students)

[O___ persons for Industrial Engineering and

Management (including international
students)

[J___ persons for Business
and Management (including
__international

students)

O___ persons for Industrial Design
(including ____international students)
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[O___ persons for Visual Communication Design  |[]___

(including international students)

persons for
international students)

Part-Time Program (including

Cooperation opportunity development sources

[JRequested by the partner institution

[JOthers

[JRecommended by Teacher

[JRequested by Alumni (

Department of the year of _ ).
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Ming Chi University of Technology Internship Opportunity Survey Form ()

Name of Internship Internship Internship period
Department location
Inventory of human resource needed by the internship
Name: [J____persons for Department of
Mechanical Engineering i
[J____persons for Vehicle Engineering International
[Yes Group [Yes |students: ____|
[____persons for Department of persons
Electrical Engineering
[0____persons for Department of
Electronic Engineering Whether
____ persons for Department of internshi
Whether i T P
h Need for Chemical Engineering opportunities are
.t ere are department D—T persor?s for‘Department of provided to
intern . . Materials Engineering N .
students mtemShlP [J___ persons for Department of Safety, international
currently [INo (the OPPOTtUNItY |Health and Environmental Engineering stud?r?ts
new [[J___ persons for Department of Business (Addtlt)lonal CINo
[ and Management quota
application) [J___ persons for Department of
Industrial Engineering and Management
[J___ persons for Department of Visual
Communication Design
[J___ persons for Department of
Industrial Design
[___personsfor____Part-Time Program
Internship hours
Working Overtime [Yes, overtime work estimated to Work shift [JYes, work shift:
AM : -PM : . be ___ hour(s) averagely per month . —
hours requirements requirements |CJNo
[CINo
Job contents
Routine Please make arrangement to have it account for __% of the whole work: (please no more than 30%) Please do
. . specify it.
transactional jobs
Professional Please make arrangement to have it account for __% of the whole work: Please do specify it.
practices
Internship course planning
ot Internship course contents (topic) Abilities expected to be developed
age Please do specify it. Please do specify it.
[1Job title to be trained: (/Engineer/Assistant)
1. [JProgram Design [IMachine Operation [JExperimental Procedures
[IMechanical Molds [JlDocument Writing Clinspection Operation
2. [JExperimental Testing [IMaterial Coating [JDebug Operation
[Cinformation Management [JProcurement and Preparation of
3. Materials CJProcess Management [1Design Communication [JArt
Creation [JFinancial Planning ClInnovation Management
4. [IDesign Simulation [JSoftware Operation [JBusiness and
Management [] Others
Contact No. of Department
Case handler Phone
Department Supervisor Phone
Senior Management Phone

Notes:

1. The same department and job contents, if any, shall be specified in the same form.

2. Process: MCUT— Partner Institution’s HR Management Dept.— Partner Institution’s Dept. Requesting Interns— Compilation by
Partner Institution’s HR Management Dept.— Office of Research and Development of MCUT (on MM/DD/YY)

3. Division of Internship and Career Services, Office of Research and Development, MCUT
Tel. No.: (02)29020296 Fax No.: (02)2904-1346

4. Inorder to improve the students’ internship effectiveness, please set the “learning topics” in response to the job contents and also
take into account the proportions of “transactional” and “professional” job contents. The proportion of routine transactional jobs
shall be no more than 30%.

Form No.: A0A2100217
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Ming Chi University of Technology Internship Development Work Opportunity and Interests
and Rights Evaluation Form ( )
Department/Specialized Program/Course:

Date of Evaluation: ~ MM/DD

1. Overview of Internship

Partner
institution

Job contents

labor pension
fund

additionally as required.)

[INo: Unable to cooperate

the contract

Required
conditions or
expertise
. Llves D'\_lo Working [JOffice CIStore [IFactory Premises [IClean room
Shift ____working hours,  workon . COthers:

"~ andreston environment :

Working hours |___ hours per week Housing  |CJProvided [Self-care

Overtime hours |— hours per day Pay Monthly salary: _ (to attain the base
___hours per week pay)

. [Yes [INo Work shift Dngfht shift
Overtime pay [[JCompensatory Leave conditions LIshift Schedule: _____
[others: ____

[JYes (In accordance with

Labor insurance, [regulations, | have purchased

health labor insurance, health insurance,

insurance, occupational injury insurance,

occupational and employment insurance. In Meals [IProvided, to debit  NT$ per month

injury insurance |overseas regions, | have [ Self-cared

and purchased accident and medical

employment insurance)

insurance
[INo: Unable to cooperate

Contribution of |[IYes (To contribute labor pension Execution of |[TYes

[CINo: Unable to cooperate

2. Internship evaluation (Excellent: 5, Good: 4, Fair: 3, Poor: 2, Bad: 1)

15 (No overtime, daily working hours not exceeding 8 hours)
14 (Overtime is allowed, with an average of 1 hour (inclusive) or less per day.)

B $% APPENDIX 2

Practical learning
content and
professionalism

(Meet professionalism) [15 4 3 12 )] (Unprofessional)
Note: The professional assessment includes the degree of alignment between the internship
content and the department's professionalism, the degree of alignment between the internship
content and the department's representative functions in cultivating students, the opportunities
for practical operation provided by the internship site, the scope for development of the internship
content, and the level of support in terms of internship guidance hardware and software. If the
score is 2 points (inclusive) or below, the internship cooperation is not allowed.

Workplace
internship
environment safety
facilities and
management
measures
assessment

1.  Workplace environmental safety
(Excellent lighting, noise reduction, and ventilation) [15 [14 [13 [J2 [11 (Poor working
environment)

2. Pre-employment education and training and hazard notification
(3 hours or more of educational training) (15 (14321 (Not implemented)
Note: Internship partners are not permitted if pre-employment education and training has
not been provided.

3. Machinery and equipment operation permits
(Professional training and operating instructions provided) [15 [14 [13 [12 [J1 (Lack of
training guidance)

4. Safety protection status of facilities and equipment
(Protection from reel clips, static electricity, and splashes) [15 [14 [13 []2 []1 (Inadequate
protection)

5. Provide personal protective equipment
(Safety helmet/shoes/gloves/earplugs/mask, etc.) [15 [14 [13 [12 [11 (Not provided)

Total evaluation
scores

(55 scores for full
mark)

scores

3. Supplementary notes: (Please check with the internship provider to make sure that internship opportunities will be
provided during the internship cooperation contract and never terminate the contract earlier for the partner
institution’s reasons so as to cause interruption of internship to the students.)

4. Evaluation and Conclusion

[Clinternship not Recommended

Workload (per day)

[13 (There is overtime work, with an average of more than 1 to 2 hours of overtime per day.)
[12 (There is overtime work, with an average of more than 2 to 4 hours of overtime per day.)
[J1 (Average daily overtime of more than 4 hours and total monthly overtime of less than 40
hours)
Note: Internship cooperation is not permitted if the total overtime hours per month exceed 40
hours.

Safety at work (Low risk) 5 4 3 2 [y (High risk)
Occupational safety
(Improved measures)| [15 4 3 12 [ (Lack of measures)
and health measures
Training plan (Complete training) | [J5 4 3 2 [y (Unable to train)
Cooperation concept (Matched) 5 4 3 12 [y (Unmatched)

[Clinternship Recommended

Descriptions:

1. Inthe case of a new internship provider, please ask the department chair to arrange the internship advisor to visit
the internship provider’s supervisor to extend gratitude and evaluate the adaptability of the job lest the students
should be troubled for failure to adapt to the job after reporting on for duty.

2. Please do not engage in the internship cooperation, if it is impossible for the internship provider to provide
labor/national health insurance, occupational injury insurance, employment insurance contribute the labor
pension fund, guarantee normal working hours, offer overtime pay, execute the internship contract, offer
accommodation overseas and provide convenient transportation means.

3. The partner institution may be recommended only if the total evaluation scores attain 44 or more.

OEvaluator: Please sign here. .(including the date)

©Department Chair: Please sign here.(including the date)

Form No.: AOA2100317
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Ming Chi University of Technology Internship Learning Plan Form ( ) (Please describe how mentors provide intern students with advice and
1. Profile instruction.)
Internship Provider Intern Student Internship advisors ® The |nstruct|ons.g|ven by mgntors: X
Name of the ) ) [0 Program Design [IMachine Operation
partner Name of the Name Department/Year Interr}ship Mentor Internship period [J Experimental Procedures [] Mechanical Molds
institution department Advisor [0 Document Writing CJInspection Operation
. [ Experimental Testing [IMaterial Coating [JDebug Operation
/] -/ Form and planning of O Information Mana . .
. ) L2 gement CJProcurement and Preparation of Materials
2. Internship Learning Contents internship advice given by [JProcess Management
(Please specify the goals for organization of the internship courses, subject to the development results of the mentors [0 Design Communication CJArt Creation [JFinancial Planning
Department’s curriculum and the nature of the Department’s major.) [ Innovation Management [1Design Simulation [JSoftware Operation
To train the following talents’ practical abilities through the internship in the industry: [J Business and Management
[IGeneral mechanical engineer [JPrecision mechanical engineer [JProduction management specialist [ Community Management [] E-commerce [] Marketing Planning
[CJElectromechanical control engineer CJAutomotive service engineer [JAutomotive electromechanical 1 Others
engineer @ The advice given by mentors in the following forms:
[JElectronic technology engineer Clinformation & communication system engineer CIntegrated circuit [ Dictation [lOperation demonstration [ICase study[JOthers_____
design and application engineer (Please describe how the internship advisors provide advice or conduct the on-
[CISmart control engineer [JPower and energy conversion engineer ClCommunication system engineer site visit.)
[JChemical engineer [IMaterials process engineer [JApplied chemical engineer []Biochemical engineer @ The contents of advice provided by the internship advisors:
Internship |CIThin film/plasma and surface engineer [1Biomedical energy information engineer [1Optoelectronic [ Industrial Trends [JProfessional Knowledge Guidance
Course  [semiconductor engineer [] Experimental Guidance [linterpersonal Communication

Goals  |[JEnvironmental engineer CJEnvironmental planning and testing engineer [JRecycling engineer [JIndustrial
safety and health engineer
[Industrial engineer []Quality management engineer [JProduction technology process engineer

[ Learning Performance [JAdvice on Inadaptability
O Others:
@ On-site visit conducted by the internship advisors:

Specific planning for
teachers to provide advice

[CProduction management engineer [JAdministrative specialist and visit M Pre-internship adviceMOn-site visit in the first month
[Marketing/business/planning international trade officer [CJAccounting/financial officer CJAdministrative M On-site visit per stage (per three months)
personnel [1HR/personnel officer M Advice and visit for abnormality in internship
[industrial designer [Design service personnel [IDrawing and web page producer [IMultimedia designer M Monthly contact form [J Contact via phone [] Contact via video
and producer [ Online social software [JContact via email
[CIDesign planning manager [JArt administrative officer CIDesign presenter and creator [ Others:
[IData Analyst [IData Engineer [IMachine Learning Engineer [JAl Application Engineer
LlOthers: - 3. Internship Performance Appraisal and Feedback
Stage Period Internship course contents Specific internship project (please plan four stages) (Please describe how the students’ internship results are demonstrated, and the
Internship (topic) assessment items and weight thereof.)
colirse 1. [l =11 @ Assessment items of students’ internship results
- 2. /Il -1 ¥ Internship report per stage:
3. /[l -1 © Assessment by the internship advisor:
4. /] -/ M Learning performance assessment (60%): Learning results and effectiveness
(Please describe the overall training planning provided by the enterprise to intern (20%), attitude and concepts (20%), learning enthusiasm (10%), routine
students, and related resource and equipment investment.) contact and interaction (10%)
@ Overall training planning provided by the enterprise to intern students i R Ermemes v Assuessment on internship report (40%): Structure ind layout of the report
© Practical basic training: [1Corporate culture training [JCorporate Appraisal Indicators (Items) (10%), P_VOfQSS'Ona“Sm and depth of the report (20%), learning experience and
knowledge training@Corporate security conference suggestions (5%), oral report (5%)
[IOthers: ©O Assessment by the mentor:
© Practical theme training: [] Discussion on product knowledge [] M Assessment on work performance (60%): Professional dedication (20%),
Communication for learning contents [ Clarification of product technical quality ‘and efficiency (20%), learning enthusiasm (10%), teamwork and
Internship |Descriptions about issues professional ethics (10%)
resource |internship advice and [IKnowledge management [IPractical technical trouble shooting M Assessment on internship report (40%): Structure and layouAt of the report
investment |resources provided by [Practical technical support [IPractical case sharing (10%), RFOfGSSIOHa!Ism 'and depth of th?' report (20%), learning experience and
and advice |enterprises ClPractical problem analysis CProduct debug suggestions (5‘?/0), timeliness of SmelSSlf)n Qf the report (5%), attendance at
[JProcess improvement each stage (points deducted for the application for leave)
[JGeneral affairs management [ITechnical advice (Please describe the assessment schedule for students’ internship results, and the
[JOthers: assessor and assessment method.)
@ Resource and equipment investment provided by the internship provider i sl o e @ Assessment schedule for students’ internship results:
[ Experimental equipment [Jinstrument & machine [JAdvice by dedicated assessment method M1st stage (Oct(?ber—December) 12nd stage (January-March)
personnel [C1Education and training (linformation equipment [1Testing 3rd stage (April-June) M4th stage (July-September)
consumables @ Assessor:
[] Vehicle equipment [1Dress accessories [1Others_____ Minternship advisor (assessment for 50%) MMentor (assessment for 50%)
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Internship feedback method
and planning

(Please describe how the related results are fed back and reviewed at the end of the
internship.)

]

]
4l
]
4
]
4l
O
|
|
O
O
]
]

School affairs research and follow-up

Internship Result Review Meeting MInternship Course Review Meeting
Internship Questionnaire

Internship result contests MExchange of experience in advice
Students’ sharing of experience

Selection of and review on internship job vacancies

Review on cooperation with internship provider

Review on transfer between internship providers

Derivative special topics on industrial practices

Teachers’ practice sprout project

Teachers’ practical research for teachers

Industry-academia cooperation

Professional course consultation and adjustment

School affairs research and analysis

Mentor

Approved by:

Internship Advisor Intern Student

Approved by: Approved by:

Form No.: AOA2100417
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Ming Chi University of Technology Internship Performance Evaluation Form (Exclusive for PR ASEL THERESEREETE (SHuEEEmH)
Mentor) 1 I .
Class/Year Department/Year Internship stage |____ Stage LR e Fik BEME |8 PEER
Name Student No. .
Partner institution (Company) (Department) = 258
Internship -
., |MM/DD/YY-MM/DD/YY (each stage consisting of three months = NI bt —
Assessment Period /DD/ /DD/YY { g g ) STEHE (LE_I) (nBFﬂ)
Assessment on Work Performance Assessment on Internship Report - _
— — BEFREBE B F A BE & B Hit (B=EAB—MEER)
Distributed Distributed | Scores
Assessment ltem Score Assessment Item
scores scores won e - - .
1. Professional dedication 20 1. Structure and layout 10 BERFF L BEREFX
2. Quality and efficiency 20 2. Professionalism and depth 20 = % E —_ 25 — s 25
- - =T =) B =l
3. Learning enthusiasm 3. Learning experience and o =
(Subject to the training courses organized by 10 suggestions 5
the participating internship provider) 88 1 @gm;;ﬂ;&@ 20 1 §E%%§$§§ﬂffﬁ}# 10
. 4. Timeliness of submission of
4. Teamwork and professional 10 th "t 5
K e repo e PN N Nl
ethics (To deduct 1 point for each overdue day) 2 EEEEREX 20 LABRRERE 20
Subtotal (1) 60 Subtotal (2) 40
Personal leave for ____ hours (to deduct 0.2 point/hour), to deduct _ points 3.BEEHITL 10 3.BEVEHEES 5
General sickness leave for ___hours (to deduct 0.1 point/hour), to deduct ___
Stage attendance (3 points - 5
8 @ Hospitalization sickness leave for hours (to deduct 0.03 point/hour), to 4. FRHRE EE) 10 4. 058RS 5
" . deduct______ points
(To be specified by the requesting Absent from work without justified reasons for _ hours (to deduct 0.5 NE() 60 N OEQE) 40
department) point/hour), to deduct _ points A A
Tardiness and early dismissal for time(s) (to deduct 0.2 point/time, to SnE = .
deduct ___ points FTERAUEE -
Supervisor Assessment (1)+(2)-(3) (—)EHEEMFRED
Supervisor’s Comments:
Recommendations by the supervisor: (Z)ieE X ETRKE
s =T
Notes:1.The fields above the double line shall be completed by the intern student in detail, while the fields below the double line are (ﬁﬁi = %ﬁ?‘%)
assessed and commented on by the department supervisor.
2. Internship scoring standards:
Percentage | Rank Internship scoring Percentage| Rank Internship scoring Percentage | Rank Internship scoring E@ﬁﬁﬁ%ﬁf?ﬁ [(—) + (:)]/2
standards standards standards
Achieve all goals Achieve all goals, but = T ) = = B A = ST, EELE Y K7k = TR 3 TSR g o
100-90 A+ |and exceed the 89-85 A |Achieve all goals 84-80 A- |need to improve A _ :ﬁ?iliﬁfﬂ?ﬁﬁi;@—?—i#ﬂh%% SR T ZIRMB M - WRHHHE R
expectations some. = BEFNIRE
Achieve some goals achieve some gosls achieve some goals B |53 RESoEE | ES 53| BESNEE | E9 | 53 | HESoEx
8T B+ |and also good 7673 B but fair quality 7270 B but defective quality e EfEE 2R i BAEL 2R 0 B
quality 100~90 | A+ e (89~85| A |FTEEMZEER (8480 A- olsloilil
HALE a gLk
Achieve th Achieve minimum /Achieve minimum Eﬁﬂ'ﬂi - ﬁﬁg Lrmit
69-67 cr [rcmevethe | 66-63 C |goals but defective 62-60 C-  |goals but major 79~77 B+ ERERD BAR 76~73| B %ﬁng?—J\E@ {8 72~70| B- ERESER 0 BF
minimum goats quality defective quality BmEE mEER EJ7SS
inclusi e ERBIERE - B EMRERR @
Szf]lgil:avwe) D |Failto achieve the minimum goals 69~67 C+ ERNRERIR 66~63| C %g;ga* f 62~60| C- %i;ga* Sl
3. Submiss_ion or(_ier: Stud_ent’s Inte_rnship Report — Depar.tmentlnstructor—> Department Supervisor—>_SeniorManagement—> 59(%)1;(-[: D |kEMEERE
Internship Advisor (or via the Office of Research and Office, MCUT) — Class Advisor — Recorded by Various Departments. — - — : : =
4. If the contents of the report are in error or the writing is poor, please return it to the student for revision or rewriting. = ERIER BEOERS-WHEEM M ->EREE -
5. To submit an internship report per three months on the following date: Eﬁg%gfﬁ :
Senior Management: Department Supervisor: Mentor (Department Instructor):

AR © A0A2100617
Form No.: AOA2100517
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Ming Chi University of Technology Internship Performance Evaluation Form (Exclusive for

Internship Advisor)

Class/Year Department/Year Internship stage Stage
Name Student No.
Partner institution (Company) (Department)-

Internship

Assessment Period MM/DD/YY-MM/DD/YY (each stage consisting of three months)

Assessment on Learning Performance Assessment on Internship Report

Distributed| Scores Distributed| Scores
Assessment Item Assessment Item
scores won scores won
1. L i
earn!ng results and 20 1. Structure and layout 10
effectiveness
2. Attitude and concepts 20 2. Professionalism and depth 20
. . 3L i i d
3. Learning enthusiasm 10 earnlng experiencean 5
suggestions
4. Routi
| outlne'contact and 10 4. Oral report 5
interaction
Subtotal (1) 60 Subtotal (2) 40

(1) Scores won upon assessment Comment and suggestion:
by the mentor
(2) Scores won upon assessment
by the supervisor
(Based on the supervisor’s
performance evaluation form)
Internship performance
scores[(1)+(2)]/2

Notes: 1.

The fields above the double line shall be completed by the intern student in detail at first, while the fields below the double

line are assessed by the internship advisor and attached to the report.
2. Internship scoring standards:

Percentage | Rank Internship scoring Percentage| Rank Internship scoring Percentagel Rank Internship scoring
standards standards standards
Achieve all goals .
Ach
100-90 A+ [and exceed the 89-85 A |Achieve all goals 84-80 A- N |eve§ll goals, but
. need to improve some.
expectations
Achieve some goals . .
79-77 B+ |and also good 76-73 B Achleye some goals 7270 B- Achlev.e some goals but
. but fair quality defective quality
quality
Achieve the Achieve minimum Achieve minimum goals
69-67 C+ . 66-63 C |goals but defective 62-60 C-  |but major defective
minimum goals . B
quality quality
59 inclusive) D |Fail to achieve the minimum goals
and below

3. Submission order: Student’s oral Report — Internship Advisor — Class Advisor — Recorded by Various Departments.

Internship Advisor:

Form No.: AOA2100617
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Ming Chi University of Technology Application Form for Transfer Between Partner HERFARSTRERE(TEEHEY - EXMRBEERENIGER)
Institutions and Termination of Internship ( ) No.: HBEEMMATREERERHRR( )
Student name Student No. ‘ | Class/Year/Department/Institute l EE&E‘E_‘T .
=5 =ah .
DTranSferFo [JThe Company’s factor ~ [JPersonal factor =~ [JOthers -
Objective another unit EE— AL (1)
E;i:z;?:tlon of [JConduct performance [ITransfer to another school ~ [JGap [JOthers BaE RiREESH ‘ TER R EESH
Original Internship Provider Date of Resignation MM/DD/YYYY B REENEEHAE
New partner institution Proposed onboard date MM/DD/YYYY —
e < — BT RS | SERFEE [RRERSH
byt |2 Improvement method AFREERE | RRESEY
student oStudent's Signature/Date: KRR EE(FREZEN) |OE-mail OFacebook OLine OHfAT : _ .
1. Cause of transfer (Please check.) OBEBHBENOBERE/NOIER2OTFEEORSHREORSE EE
[J Internship provider’s factors: [JThe Company cut its personnel and the student is dismissed. BEENEHENS ORERAOMEFEOSAMEBAROBEEEHAZOFREEAHR
[J The department is abolished and the student is dismissed. OFE :
[ Others. Please specify: -
[ Student’s personal factors: []The student is dismissed for poor ability. BRLAEE
[The student is dismissed for poor attitude. []The student requests it voluntarily due to health =_(EE :
. factors. — .
l:ze\:lzzt,lf [JThe student requests it voluntarily due to physical inability to bear the burden. EEEL (1)
[JThe student requests it voluntarily due to poor interpersonal adjustment.
comments [J Others. Please specify: BaEug RtEESGH ‘ BERI REtEEGTH
2. Advising procedure briefing T Hh TR H HA
3. Feedback to the partner institution’s comments — —
4. Review and evaluation on new internship opportunities BEFH RITEESH ‘ BEEFER |RREESH
BIEHBESR RREEHT
@Internship Advisor’s signature/Date: EEREE Ox#E OBKREE @OSFHEES OHE
1. Descriptions about the student’s previous condition in the school - . [RSEEBEEMIIEETEEB 12 /6 SEATEIEB 46 /B
Class 2. Advising procedure briefing EREELEBEMIEERL Of » BHEAE OF OlfrmmERE
Advisor’s 3. Descriptions about review and advice on the student for improvement = . —
comments EEESRARERSR OR OF RE_____ OIFFBELRE
®Class Advisor’s signature/Date: RS HIE _
1. If the transfer between partner institutions results from personal factors, it will be reported and — B 2E O= OF FE______ OFFBERE
punished, subject to the circumstances, and the internship score at the relevant stage shall be no ———————— -
more than 65 scores (inclusive). EEREHELEATE O OF 8AFE 7 OFBEZHR
2. The transfer between partner institutions shall be completed within two weeks. Any student who B3 o
: . ) . . THEREBBNR o i~
resigns or is absent from work for the period equivalent to one-third of any stage (namely, four ST AR EEN O OF » EREHE
Remark weeks) due to personal factors shall be awarded a 0 score for the internship performance at the EERTER
relevant stage. EREBMFENMEL o= OF
3. Tlhe student m;y be allolw?dhtodresign only uﬁon clonfirn;ation of;he newhpartzer institution, and FAsisEgRagitE = —
also review and approval of the department chair, class advisor and internship advisor. —
B4 =1 =
4. Any student who wishes to apply for withdrawal shall also complete this form and complete the —}EEI.:E‘;?%_;@I{’F% OBFiEHE
procedure within two weeks; otherwise, a review meeting shall be convened therefor. BEHE
@Department Chair ! TEBREZER EREABUPLETRANS
(Please specify the comments/date.) E 2% 7 OBXEOZ ® O@l @ B ORENE
®College Dean ®Student Counseling Division ', ROZ - & = =
B BB B:O0F BO¥ B OFEEER OETHES
®@Student Assistance Division ®Dean of Student Affairs HIEER BRIERE % 28 M:ORMABOBRER OB B # O B &
@Division of Internship and (B EHEERR) B ek B0 HOH M EEHEM:O0F OF
Career Services ERin(E)#keE O AOE A BEARF:0OR OF
®Dean of the Office of BRER B AR R ERRANS
Resear.ch and Development EER AT ERRANE
@President B 12EREHERBRABHENT | (EVBA+TEUL)
REHEER e ; > "
Form No.: AOA2100717 QBEERTFNBEBEEBE | (EVBA+TFUL)
3.EHAh
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EHEABMH EERRARNS Ming Chi University of Technology Record Form for Diverse Learning Programs (Work-Study
5 - 1HBEHTMBHORT | (EVEBATFUL) i i i
o) SRR TS Internship, Professional Research Internship, and Overseas Exchange Program)( )
BOMRAEAFR LHBRBMHERBROKR | (EVRA+TFUL) P P & &
3.EAM Pre-internship and study advice:
FIREEER LEHE OSAMEBEXR OBLEIEHERAE OHf HHEEE Advised student (1)
S—(EME : Student name Export from the system directly ‘ Class Export from the system directly
ﬁ%%%ft“) Pre-internship and study
o advice date
BERE R EERET
EHE TR Student’s mobile phone  |Export from the system directly ‘ Student’s email |Export from the system directly
=IEHIN
SRR B TR Partner institution or school |Export from the system directly
Future contact channel . )
AEREE OFE OBRKEZ @4liEEs OHEE (Other than telephone) OE-mail OFacebook OLine OOthers: _
o e YEtER KRG ESEREMIIE B AREEBE 12 /) > SEBTREEBB 46 /B Olntroduction to internship provider Olntroduction to internship opportunities OWork
EEHELERMILER OR » BEMDE OF OFsm=e safety OWork attitude OProfessional ethics
ThEEZRNEA Pre-internship advice OTopic of the report OReport format OAssessment on the report OMonthly contact No.
arman | O O#& contents Olnternship learning plan
EEMARMEEL
Qvisit and advice
ABRBEEEETE OREERREHER OFZ BES: OMemo:
THBBZER EREABUIPIETRARNR( EVBATFUL) File upload zone
ORI RECEAER 1st month:
B a8 ROEREOR 8 O#f B B OEEME ]
A 1
— mmws B R BIOE BOE R OBEEA OREEA duised student (1)
= EEIER N = Z B2 OMIORARORER OB OMZE B Student name Export from the system directly Class Export from the system directly
(aﬂﬁfﬂ%ﬂk;ﬂ) B oa ik &:OM mOH M R OF OF On-site visit Date of advice
Ef(E) 8k : O NOE 4 BEARKF O OF Students
hTRIER EEEARMPLERRAANR Student’s mobile phone Export from the system directly email Export from the system directly
S t) EEEARMCTEBERRAAREVERA+TZUL) Partner institution or school  |Export from the system directly
EEF T TESRARNE OFAEEE Housing survey (OHome OSchool dormitory @Partner institution’s dormitory @Rented house
1.553@15'%%%&% . The overtime work is required pursuant to the Labor Standards Act, no more than 12
Bt o= Overtime work against laws?  |hours per day and no more than 46 hours per month.
= . 4 OYes, violation of laws resultingfrom _______ ONo  ONon-internship courses
s s , > s
TERR Oimgﬁ _;EE_ W1iaiéTd\§ﬁ_ﬁitfﬁi BN Maintain the labor/national
2EEHERER RABZER | (ZPBATFULE) health insurance and contribute [OYes ~ ONo, Cause: ____ _ ONon-internship courses
- _ labor pension fund?
EFEABMPLERETRRANS Whether the institution organizes
cosEEE 1.2ERREBEERERBEHEEE | (EVBRATFUL) the general occupational safety |[OYes ~ ONo, Cause: ____ _ ONon-internship courses
mE = QBEFEEREEY TERBEEREER | (EV®RATFEUL) and health training
3.Hfh Whether base pay required under . .
EEEABLOIRRRANE the Labor Standards Act is offered OYes  ONo, the salary at NT$ permonth  ONon-internship courses
s - 1HBEHETHBRIRR | (EVBATFEUL) ;
=y RS EIR Whether the job and study
REMRARERE | ) wwmann e aBRORE | (EVRA+FL) contents are commensurate to
3.HAh the professionalism or teacher |OYes ~ ONo, Suggestions
BAE23E] = claimed by the department
HIERAEE O%—@8 O$=ER OB=MEA pri.
EFiELE : -
— - Whether the internship or
ATREEER LEHEE | OBEIFERERA OHfM HELE learning plan is discussed with |OYes ~ ONo:
B ERE | S-S R E(SERE) SRR the unit director jointly
Student’s internship and study o
plan OuUpload electronic files
5% © AOA2100817
Work or Study status Insert it into the fields directly and display the input contents
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status in renting of houses
outside the dormitory)

Living situation (including the

Dormitory status: OTownhouse OApartment OSheet metal house

ORooftop dwellings

Environmental conditions: OSuite OPrivate room O With security

guard O Without security guard

Environmental|Safety facilities: OFire extinguisher OEscape ladder OEscalator
safety Osecurity windows

Balcony status: OOpen OClosed and debris accumulated: OYes

ONo

Gas (electric) water heater: Olndoor OOutdoor and well

ventilated: OYes ONo

Visit status Insert it into the fields directly and display the input contents

Comprehensive advice comments

Insert it into the fields directly and display the input contents

1. Advice on the student’s internship or study plan contents: (To enter at least 10 words)
2. The student’s adaptability to the internship or study: (To enter at least 10 words)

3. Others:

Contact for advice or suggestions

Insert it into the fields directly and display the input contents

1. Contact with the student for advice: (To enter at least 10 words)

2. Contact with the internship unit or school: (To enter at least 10 words)
3. Others:

Visit & advice file upload zone

OMonthly contact form OPhotos showing the student’s work status  OOthers
Upload freely

For each stage:

Advised student (1)

Student name

Export from the system directly ‘ Class | Export from the system directly

Date of on-site visit & advice

Partner institution or school

Export from the system directly

Housing survey

OHome OSchool dormitory @Partner institution’s dormitory @Rented house

Overtime work against laws?

The overtime work is required pursuant to the Labor Standards Act, no more than 12
hours per day and no more than 46 hours per month.

OVes, violation of laws resultingfrom ____ ___ ONo ONon-internship courses

Whether the job and study
contents are commensurate
to the professionalism or
teacher claimed by the
department /institute

OYes  ONo:

Internship and study topic at
the current stage

Oldentical with the original planning ~ ONo, changed into: ___

Work or Study status

Insert it into the fields directly and display the input contents
To enter at least 10 words.

Living situation (including

Oldentical with the previous record

Dormitory status: OTownhouse OApartment OSheet metal house
ORooftop dwellings

Environmental conditions: OSuite OPrivate room O With security

Environmental | guard O Without security guard

the status in renting of safety Safety facilities: OFire extinguisher OEscape ladder OEscalator
houses outside the OSecurity windows
dormitory) Balcony status: OOpen OClosed and debris accumulated: OYes ONo
Gas (electric) water heater: Olndoor OOutdoor and well ventilated:
OYes ONo
Visitstatus | Insertitinto the fields directly and display the input contents
Student’s comments Insertitinto the fields directly and display the input contents (To enter at least 10 words)

-38-
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Partner institution
Supervisor’s comments

Insert it into the fields directly and display the input contents
1. Meet the department supervisor physically?
O Yes
O No,Cause: ______
in the future.
2. Supervisor’s comments on the intern student’s performance: (To enter at least 10
words)
(ONon-internship courses

instead

Comprehensive advice
comments

Insert it into the fields directly and display the input contents

1. Advice on the student’s internship or study report at the relevant stage: (To enter at
least 10 words)

2. The student’s adaptability to the internship or study stage: (To enter at least 10
words)

3. Others:

Contact for advice or
suggestions

Insert it into the fields directly and display the input contents

1. Contact with the student for advice: (To enter at least 10 words)

2. Contact with the internship unit or school: (To enter at least 10 words)
3. Others:

Upload the electronic file of
the monthly contact form for
the current stage

O1st month O2nd month O3rd month

Visit & advice file
upload zone

(OPhotos showing the student’s work status  OOthers Upload freely

Note: Approving procedure: Internship Advisor — Class Advisor — Department Chair (or Dean) — Office of

Research and Development

Form No.: AOA2100817
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Ming Chi University of Technology Internship Report Writing and Evaluation Remarks

I Structure of the internship report (Please download the template from the internship exchange

platform on the homepage of MCUT.)
2. Cover

. Internship Learning Plan

. Table of Contents

. Foreword

. Body (Please decide your own topic outline based on the internship learning plan. For example, the

1st-stage report can describe the introduction to and organization and functions of the partner
institutions. The topic outline shall be submitted to the student advisor and department supervisor
for verification, and written based on the structure of the report.)

. Suggestion and Experience

. Reference

. Internship Performance Evaluation Form (Exclusive for Supervisor)

. Internship Performance Evaluation Form (Exclusive for Student Advisor) --- Back Cover

Il.  Internship Report Writing

8. Cover: To follow the prescribed format and never add designs or pictures separately.

9. In A4 size, printed from left to right on a computer, and accessed via USB.

10.Font size: 18 font size for chapter titles, 16 font size for section titles, and 13 font size for the body.

11.The page number is assigned starting from the preface.

12.Printing: Printed letters and double-sided printing.

13.Binding: Bind the left side with a stapler, and never use plastic clips or iron clips to help compilation
of the reports of the four stages.

14.Never copy the existing data as a stop-gap. Any technical confidential information involving the
partnership institution shall not be included in the report.

Assessment on Internship Report

6. When the student should submit the internship report to the supervisor:
1st time: To submit the off-campus internship report (I) on MM/DD/YY.
2nd time: To submit the off-campus internship report (1) on MM/DD/YY.
3rd time: To submit the off-campus internship report (111) on MM/DD/YY.
4th time: To submit the off-campus internship report (IV) on MM/DD/YY.

7. Please do submit the report on time; otherwise, the internship performance scores will be deducted
as required. The “Student Internship Monthly Contact Form” shall be sent to the student advisor
before the end of each month and included into the internship performance evaluation.

8. If the contents of the internship report are unpractical or written poorly, the supervisor and student
advisor shall give advice on the student and then return the report to the student for revision, and
then reassess the same.

9. Upon finalization of the revision to the internship report, the report will be submitted for approval.
One copy thereof shall be submitted to each of the partnership institution’s supervisor and student
advisor, and the other copy shall be retained by the student himself/herself.

10.The student’s internship report shall be kept by the relevant department. At the end of the
internship, the student shall submit the disc containing the internship report to the class advisor for
compilation into the DVD for storage.

IV. Those who fail the internship or suspend the internship shall make up the relevant credits as required.

b~ wN

O 0 N O

Form No.: AOA2100917
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Ming Chi University of Technology Internship Contact Form dated MM/YY

— BEEESE

Dear classmates:

In order to enable students to keep in close touch with their internship advisors, students are required to
provide the information about their internship life, internship work and learning status to the internship
advisors via email by the end of each month, so that the internship advisors may provide timely assistance to
improve their learning results. Each classmate shall submit the monthly contact form, so that the internship
advisors may include the record in the internship performance evaluation.

From the Office of Research and Development

1EERR  OROSHERS » Brig !
(NOERLQ)DERARQ)IEGFHEES 4 ESRBEE(0)EE(6) IEM

I.  Fortheinternship life

LHBRERRERE  OROEERY (BHENRAE) - By
(N OBERABQ)OAE (REEEE) )UHEMASH@)IRIMBKSEEETEN
GORHHKBREEEN (FR2 > BRBIEETF)

3.EHIRGE ¢ (N)OERQ)UIBEQR)OARER (RE -~ AE - 1E) (4)HM

4. LIEERAZEER
(1)130 £ #ELAPI(2)[130 5388-1 /NER(3) I /)NBF-2 /)5 (4) I E At

BRI GREBBWKAAE

1.XB2ARM?
Moz - NEF/R(2)00F

1. Housing status: [] Yes [] Updated? Current status:
(1) O Living at home (2) [ Living with relatives and friends (3) [ Living in the partnership institution’s
dormitory (4) [ Living in the school dormitory (5) Renting a house (6) [] Others

2. Therented housing environmental safety: []Yes [] Updated? (Not required to be specified, if no housing
is rented) Current Status:
(1) CTraditional apartment (2)[JBuilding (with security guard) (3)[JShared with the other tenants
(4)[JGas water heater installed outdoors (5) Gas water heater installed indoors (unsafe, and please avoid
renting such housing)

3. Transportation means: (1)[(JWalking (2)[IMotorcycle (3)[IMass transportation means (bus, train, MRT)
(4)[JOthers

4. Travel time to work:
(1) CIWithin 30 minutes (2)[J30 minutes-1 hour (3)[11 hour-2 hours (4)C10thers _____

255 HERR 2
MO28 QUBE: B QUEE: B @0EE> B
GO BB

Il.  Internship work and learning status

3 ARG FUICERA: s R THEIER(ES) 2 BER:

AKAETETFRRHEE T

SARBEARERAWE (DR 08

7. H BB IR

SHEEMEENMBER | (AHTEMER)

EEEZAD

YRR R B - £ A H

FRME  BERE e-mail - HEEM—> HRIME - BUREREE-
EEE Note Tt — BHHEREE -

%% : AOA2101017

1. Overtime work required in the current month?
(1) Clves, hours/month (2)[INo

2. Attendance in the current month?
(1) OI Perfect attendance (2) [ Absence from work with justified reasons for ___hours (3) [ Personal leave
for ___ hours (4) [ Sick leave for ___ hours (5)[JOthers leave for ___ hours

f J—

3. The average time spent in leaving for work in the current month:
returning home (dormitory) from work:

; the average time spent in

4. Main job contents or learning topic in the current month:

5. Anything learned from the internship in the current month? (1)CYes  (2)CINo

6. Experience learned from the internship in the current month:

7. Needed assistance, or suggestions:

8. Response or communication by the internship advisor: (To be specified by the internship advisor)

Internship Advisor:

Class: Name: Partner Institution: MM/DD/YY
Procedure: Intern Student e-mail — Internship Advisor—>|: Department Chair — Follow-up, Improvement and Archiving

Upload to the Note System — Follow-up, Improvement and Archiving

Form No.: AOA2101017
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HEREARRA THEEHEEE BHETE
Ming Chi University of Technology Off-Campus Internship Implementation Procedure

( BERE ) T .
A S B ERIE
( 2 -] :ﬁ}ﬁf 2HE ( Intern Student j - i
WA AT RS R I nternship courses
i Pre-internship Literacy Training Internship flowchart
Program
SEEMR I Te A ¥

Fulfillment of the preparatory
program conditions

!EIIIIHIE 4
[ nmm T e
Internship Learning
Plan
( Sﬁ—ﬂﬁ&ﬂiﬂﬁm ) 1
J’ [Goals of the internship at 1st stage]
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B EERE o Note:To achieve the internship performance at each stage and re-take the stage courses only if
he/she fails the courses; those who apply for a gap/withdrawal during the internship shall re-
K% 1 ADA2101117 take the internship courses for the four stages after being re-admitted.

Form No.: AOA2101117

-41 -



Pif$% APPENDIX 2

AERRAR2EREARRERSERIBRER

D emnsaniT

v
v

(

\

v
v
b 4
v

_s

€D mmumari

REERESEUREMRERAIRNBEEECRIBRERANEE » EUBHEEAX(F
XEF)ETRERE
RIT : A0A2101217

Ming Chi University of Technology Transfer between Partner Institutions for Personal
Reasons
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Note:If the student is held by any professional advising unit or physician not able to attend the off-
campus internship, he/she may be transferred to the internship in the school and continue to
attend the internship by practicing work (without pay).

Form No.: AOA2101217
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Ming Chi University of Technology ___ Department/Program/Special Program
Student’s Internship Opportunity and Professionalism Survey Form ()

Remarks

Overall professional (optional):

Select the S .| Representative
internshi Partner Department or dut evaluation’ (Excellent: itions in li
internship institution epartment or duty 5, Good: 4, Fair: 3, Poor: positions in line
opportunity 2, Bad: 1) with the talent
T cultivation by the
department?
Fi . .
orm'osa OO Section, OO Chemical Engineer
v Plastics . .
Group Department of OO 4 Applied Chemical
Plant i
(Example) Engineer
Advantech
v Co.. Ltd OO Engineer of 5 Materials Process
v OO Department Engineer
(Example)
OO .
Company OO Engineer of ] N/A
OO Department
(Example)

Note:

3. Overall professional evaluation: Please refer to the evaluation results in the “Internship Learning
Status Evaluation Form” for 2nd stage of the previous academic year.

4. Representative positions in line with the talent cultivation by the department: To be determined
in reference to the development of department-based courses and practical empowerment
courses.

Scheduled to be approved by Department-level Off-campus Work-Study Practice Committee

Meeting on MM/DD/YY

Department Chair’s Signature:

Form No.: AOA2101317
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Ming Chi University of Technology Internship Course Dispute Settlement Mechanism
Procedure Form

Grievance filed by the
intern student

¥ !
MCUT Internship
Mentor <~ Internship Advisor Program Management
Unit
L® |
v

Investigation and Verification
of accused Facts

1
[ Both of the mentor and internship advisor negotiate with ]

each other to agree on the corrective action program.
¥

Inform the student of the
resolution on the grievance

¥
~ Complaintcontentplan B
Yes has been improved No
b
Report the grievance to the Off-
campus Internship or Grievance
Committee
v
Convene the Off-campus Internship
or Grievance Committee meeting
¥
Resolution rendered by
the meeting
Accepted by The student and internship Accepted by
Both Parties ~— provider confirm the — g
meeting resolution. Neither Party
The student continues to work for Terminate the contract pursuant
| theinternship provider or is to the internship contract, or
referred to another unit.

resolve the situation pursuant to
related laws

Complete the grievance, |
internship advice or
transfer record

Submitted to the Internship
Program Management Unit
Closure

Form No.: AOA2101417
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# Please Check!
Have you done all the fire
safety instructions?

Clean the greasy gas stove and range hood
frequently in order to prevent the oil pan from
burning extensively.
Remember to turn off the gas stove after you
finish using it or need to be away from it
temporarily.
Electric cookers, ovens, electric water heaters,
microwaves, electric stoves, and toasters...etc.
@ which have high pawer consumption should be
plugged into sockets with different circuits and
should avoid being used simultaneously.
Electrical plugs should be cleaned and wiped
@ periodically. The wire cover should also be
checked whether it is aged, damaged, and
broken.
Choase expansion cords with qualified inspec-
tion marks and attached protective system. They
cannot be bundled for use.
@ Do not use incandescent light bulbs or heaters
to dry clothes or quilts.
When using an electric heater, keep it away at
least 1 meter away from combustibles.
Residential fire alarms should be installed in
bedraoms, kitchens, stairways, and hallways and
inspected every month routinely.

Equip your home with fire extinguishers and be

familiar with the operating procedure which in-

cludes, * pull, aim, press, and sweep. *

Be familiar with evacuation routes that has mul-
(@ tiple directions and methods of how ta open the

doars and windows.

If you have installed iron windows at home, re-
@) memberto reserve escape exits and check

whether they can be opened.

Do not pile up debris in the staircase, near the
@ doorway, and escape exits. These routes must

remain unblocked.

Do not smoke when taking medicine, drinking

alcohol, and before going to bed

Check whether if your home is built with fire-re-
sistant materials and flame-proof items.
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Certificate of Perfect Attendance for Project Research Internship

Internship period | YYYY MM DD to YYYY MM DD

Internship
Department

Department/
Specialized
Program/Course

Class Student No. Name

Review Results (to be filled out by MCUT)

This is to certify that student maintained perfect attendance and good standing

during their internship at this school.

Department Stamp

Date: MM/ DD/ YYYY

Notes:
1. Students with perfect attendance must submit this completed form to the Division of Internship and Career Services

(Office of Research and Development) on the final day of their internship for forwarding and registration with the

Office of Student Affairs. Late submissions will not be accepted.

2. Perfect attendance requires zero instances of tardiness or early departures. Official leave, skill certification leave, and

school-represented activities do not affect attendance status.

3. Late or unsubmitted forms will be treated as recorded leave, forfeiting eligibility for all-period perfect attendance with

no exceptions.

4. This certificate serves as verification only (no cash prize or separate physical award). Graduation recognition requires

consecutive perfect attendance across freshman, sophomore, and senior years.
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Ming Chi University of Technology
Operation Directions for Students’ Off-Campus Internship Performance Scholarship

94 £ 5 510 BT @ &R
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Compiled by the University Administrative Meeting on May 10, 2005
Amended by the University Administrative Meeting on February 14,2023
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Article1 Objective/Purpose
In order to encourage MCUT students to exercise their wisdom and professional knowledge to solve
practical problems, and experience life and pursue truth diligently, during the off-campus internship,
we establish the “Operation Directions for Students’ Off-Campus Internship Performance
Scholarship” (hereinafter referred to as the “Directions”).

B RBSTERBEMAN
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Article2 Selection and Implementation of Scholarship
1. In order to demonstrate the internship results and provide students with the opportunity to
observe and learn from each other to improve theirinternship effectiveness, the “Undergraduate
Internship Results Observation Contests” are organized at the end of the internship in the
following manners:

(1) Preliminary contest: Senior students of the four-year college of MCUT may select one
outstanding work or comprehensive internship results from the four special research reports
during the one-year internship period to participate in the preliminary contests organized
by various departments. The method by which the preliminary contents are organized and
selection standards shall be defined by various departments separately. Each department

may select top 12 students from each class to attend the finals.

-47 -
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Article 4

B #% APPENDIX 5

(2) Finals: The 12 students from each class elected by each department may exhibit their
internship results in posters or in any other form in the finals organized by various colleges.
The finals referees shall be served by the teachers hired by various colleges independently
(to be fair, the advisors of the students attending the finals shall recuse themselves from
serving as the referees of the finals organized by the relevant colleges). Meanwhile, each
college shall choose the venue to organize the learning results contents independently. The
method by which the finals are organized and selection standards shall be defined by
various colleges separately. Top three outstanding works and several honorable mentions
will be selected from each class per department for rewards. Each college shall complete the
schedule of finals by the end of November of the current year.
2. Inorderto encourage students’ good performance during their internship, the Office of Research
and Development will ask the internship partners’ supervisors to recommend the students with
outstanding performance in the internship from August 15 to September 15 of each year. Each
student recommended by the internship partners’ supervisors and seconded by the internship
advisors will be awarded the certificate of merit for outstanding performance, plus the
scholarship NT$2,000. The source of funding for the scholarship will be covered by the Ministry
of Education’s program as the first priority.
RERERREEHE
— HEEE  SUFFEN=IREFESE > UTEBUHRBAB12%SRA (UHiE
HEAFE) - BRFEREFEEE > ZBRERREER
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Quota and Calculation of Scholarship

1. Quota of scholarship: The top 3 and honorable mentions selected from each class shall be no
more than 12% of the total class size (by rounding off), provided that no entry qualifies for any
ranking, the quota of such ranking may be omitted or reduced.

2. Amount of scholarship: NT$7,000 for 1st place, NT$5,000 for 2nd place, NT$4,000 for 3rd place,
and NT$2,500 per honorable mention, plus one certificate of merit for each.

3. The name list of winners will be published in the “Honor Roll” on the work-study internship
exchange platform.

4. Students proven to have special work performance recommended by the supervisors or
internship advisors but not selected for the awarding of scholarship for failure to meet the
standards will be awarded the certificate of merit separately.

BEhERIEET
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Implementation and Amendment

The Directions shall be promulgated and implemented after the review and passage of the University

Administrative Meeting and the approval of the president. The same shall apply to the amendments
hereto.





